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GREETINGS FROM THE PRESIDENT

Dear Student,

Welcome to the 2007-08 academic year at Central Arizona College. Thank you for making us your choice in higher
education. Central is a top academic institution, and here are reasons why you have chosen wisely.

Central is a national leader in learning outcomes. That means as a student, you know what you will have gained
and mastered with each class taken. The system that the college developed is being used by other schools all over
the state and country.

Over the last few years, Central has earned recognition from the Bellwether Assembly, which annually honors
outstanding and innovative programs and practices that successfully lead community colleges into the future, and
the League for Innovation in the Community College, which honors capstone achievements and the continuing
renewal of the spirit of innovation and experimentation upon which the League was founded.

Our work in learning outcomes has strengthened our relationships with the state universities. While all Central
associate degree graduates can transfer without loss of credit, we also have developed programs that allow students
to earn university degrees on the Central campuses. In addition to the state universities, we also have articulation
agreements with 450 public and private educational institutions throughout the United States. For more information
about specific programs or opportunities, please visit or call the Career and College Transfer Center.

Pinal County is one of the fastest growing counties in the country. In an effort to improve service to our community,
the college has increased class offerings beyond our three campuses. We now have centers in Coolidge, Florence,
Maricopa, San Tan/Johnson Ranch and Oracle. As part of our commitment to local economic development, Central
will be offering classes and corporate training in the Central Arizona Corporate

Training Institute at Interstate 10 and Florence Boulevard in Casa Grande.

We have continued to enhance our webpage and expand our online student services.
This year, we have worked on a redesign of the webpage to make it more user-friendly
for students and included features requested by students. Central students have
online accounts to check their schedule, financial aid status and grades. Students can
see class schedule offerings, which are updated every 20 minutes, order books online
and benefit from our continuously expanding services.

We have received grants over the last year to help us expand our police,
fire and nursing programs and begin creating coursework for a radiology
technician program.

We are excited about the future of our institution and the rapidly growing
county we serve. On behalf of everyone who works at Central Arizona
College, we are honored that you are creating your future here. We stand
ready to help you reach your career and educational goals.

Sincerely,

Terry A. Calaway, Ed.D.
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MEMBERSHIPS

The College is a member of:

Academy of Criminal Justice

American Alliance for Health, Physical Education,
Recreation and Dance

American Association for Women in Community
Colleges

American Association of Massage Therapists
American College Personnel

American Culinary Federation

American Dietetic Association

American Association of Collegiate Registrars
and Admission Officers

American Association of Community Colleges
American Association for Higher Education

American Association of Professional Coders

American Mathematical Association of Two-Year Colleges
American Society of Composers, Authors and Publishers
American Society of Law Enforcement Trainers
American Society of Quality Control

Apache Junction Chamber of Commerce

Arizona Association for Economic Development
Arizona Association of Chiefs of Police

Arizona Association of Institutional Research

Arizona Association of Life Long Learning

Arizona Association of Student Financial Aid
Administrators

Arizona City Chamber of Commerce

Arizona Community College Association

Arizona Community College Athletic Conference —
Men'’s Division

Arizona Community College Athletic Conference —
Women’s Division

Arizona Community College Public Relations Council
Arizona Fire Chiefs Association/Pinal County
Arizona High School & College Relations Council
Arizona Newspaper Association

Arizona Occupational Administrators

Arizona Presenters Alliance

Arizona Quality Alliance

Arizona Town Hall

Association of Collegiate Business Schools and Programs
Association of Community College Trustees

Association of Governing Board of Universities and
Colleges

Association on Higher Education and Disability (AHEAD)
Association for Quality and Participation

Association of College Administration Professionals
Association of Institutional Research

Association of Rocky Mountain College
and Universities Mail Services

Casa Grande Main Street

Central Arizona Human Resource
Management Association

Central Arizona Valley Institute of Technology
College and University Personnel Association
Community College Survey of Student Engagement
Community College Business Officers

Coolidge Chamber of Commerce
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Copper Basin Chamber of Commerce

Council of North Central Two-Year Community Colleges
Dietary Managers Association

East Valley Think Tank

Gold Canyon Business Association

Greater Casa Grande Chamber of Commerce

Greater Casa Grande Economic Development
Foundation

Greater Florence Chamber of Commerce
Hispanic Association of Colleges and Universities
International Association of Chiefs of Police

International Association of College Law Enforcement
Administrators

International Council on Hotel, Restaurant, and
Institutional Education

League for Innovation in the Community College
Mountain States Association of Community College, Inc.

National Alliance — Two-Year College Athletic
Administration

National Association Educational Buyers
National Association of College Admissions Counseling
National Association of College Stores

National Association of College and University Business
Officers

National Association of Collegiate Directors of Athletics

National Association of Student Personnel
Administrators

National Association of Student Financial Aid
Administrators

National Association of Veterans’ Program
Administrators

National Athletic Trainers Association

National Collegiate Honors Council

National Community College Hispanic Council
National Council of Instructional Administrators
National Council for Marketing and Public Relations
National Council on Student Development

National Fastpitch Coaches Association

National Institute for Staff & Organizational
Development

National Intercollegiate Rodeo Association
National Junior College Athletic Association
National League for Nursing

National Network,/Health Careers

National Orientation Directors Association
National FBLA/Phi Beta Lambda

National Research Center for College
and University Admissions

Pinal County Governmental Alliance

Pinal County Law Enforcement Association
Pinal Partnership

Phi Theta Kappa

Queen Creek Chamber of Commerce
Recording for the Blind

Rocky Mountain Association of Institutional Research
Saludos Hispanic

SMOR Chamber of Commerce

Society of Human Resource Management
Superior Chamber of Commerce

Western Regional Honors Council
Women’s Basketball Coaches Association
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OUR VISION

A dynamic partner...enriching your future through
learning.

OUR MISSION

Central Arizona College provides a vibrant environment
centered on learning and learner success.

Our diverse college community values the power of
innovation, continuous quality improvement and the
contribution of the individual.

Our commitment is to act as a catalyst for economic and
cultural vibrancy and to inspire individuals to pursue
their unique goals.

OUR VALUES

To assist in fulfilling the Central Arizona College Vision
and Mission, we commit ourselves to the following values:

¢ Student Centered planning and decision making.

¢ High Academic Standards that drive a quality
educational experience.

¢ Diversity of the community we serve.

¢ Effective Communication to ensure quality
learning and development.

* Continuous Quality Improvement to enhance
programs and services.

® A Prepared Workforce that promotes economic
development.

® Accountability for our actions.

¢ Entrepreneurship that encourages initiative
and innovation.

¢ Individual contributions and aspirations.

® Mutual Respect for all individuals.

¢ Excellence in all programs and services.

¢ Student Development through life-long learning.

DECLARATION OF CIVILITY
FOR A LEARNING COLLEGE

We affirm that all of the members of a learning college
ought to be held in mutual respect; that they aspire to
achieve and belong, as do all people, regardless of
their title, job classification, or degree; that all members
of the Central Arizona College community — student
and teacher, manager and employee — are engaged in
a common endeavor: the creation of an environment
dedicated to learning.

We further affirm that the vitality of a learning college
depends on a community where dialogues are both
honest and civil, where tough questions are raised, and
we can disagree without being disagreeable. Thus, it is
the duty of every member of the community to actively
and consciously help make this possible, committing
each of us to personally uphold the virtues that lead to
such a culture and to hold others accountable as well,
both privately and publicly. We should all be role models
and hold each other to a consistent standard.

To achieve these ends, a behavior, which we shall call
civility, must not only be practiced but form the basis
for a new era of respect and trust among the members
of this community. For without this civility — this respect
and trust — the goal of becoming a place where learning
is cherished will never be achieved. Civility as we
understand it flows from these basic virtues:

1. Integrity
2. Fidelity
3. Charity
4. Responsibility
5. Self-discipline

Finally, we affirm that these virtues must be modeled
first and foremost by those members who wear the
mantle of leadership. It must be modeled foremost by
the leaders within the student body, faculty, staff, and
administration because it is to them that the rest of the
community looks for direction, for support, and for
wisdom in our common endeavor to make this a place
of learning.

For information about Central Arizona College's accreditation, you can contact
the Higher Learning Commission of the North Central Association of Colleges
and Schools, 30 North LaSalle Street, Suite 2400, Chicago, IL 60602-2504,
312-263-0456, or online at ncahlc.org.

You also can contact Central Arizona College, 8470 North Overfield Road,
Coolidge, AZ 85228 or call 520-494-5444.

2007-2008 COLLEGE CATALOG

7

VISIT WWW.CENTRALAZ.EDU



@ COLLEGE MISSION

2007-2008 TUITION AND FEES

Out of
Arizona State WUE
Credits Resident Resident Program
1 $57 $114 Must be a
full-time
2 $114 $228 student
3 $171 $342 with classes
in Arizona
4 $228 $456 to qualify
5 $285 $570
6 $342 $684
7 $399 $1778
8 $456 $2032
9 $513 $2286
10 $570 $2540
11 $627 $2794
12 $684 $3048 $1026
13 $741 $3302 $1112
14-20 $798 $3556 $1197
21 $57 $254 $86
or more per credit per credit per credit

¢ Students are responsible for making
payment arrangements of tuition and
fees at the time of registration

¢ The Western Undergraduate Education
Program is open to full-time students
from 13 other states who are studying in
Arizona. States include Alaska, California,
Colorado, Idaho, Montana, Nevada, New
Mexico, North Dakota, Oregon, South
Dakota, Utah, Washington and Wyoming.

TUITION & FEES SUBJECT TO
CHANGE WITHOUT PRIOR NOTICE

Some credit courses have a lab or special fee that is
required. Fees for non-credit special interest courses
are determined on a course by course individual basis.
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SPECIAL FEES

Malpractice insurance fee for nursing, DEP,

athletic training and massage therapy.................. $25
Malpractice insurance fee for EMT, IEMT, and
Paramedic First Responder .......................... $65

Graduation and graduation in absentia (cap and gown extra) .. $20
Transcript / Electronic transcript .. .................. $4 / $10

Fax at student’s request, such as transcript,
letter of acceptance, enrollment verification,

other materials ............................. $2 per page
Federal Express at student’s request . ..................... $20
Certified Mail Fee . ... ... .. i $5
GED, Adult Basic Education, English as

Second Language courses ................... $25 per hour
GED teSt . o o v v et e e $75 per test
GED testretake .............. ... ... ..., $15 per test
CLEP test and Proctoring Fee (non-Central tests) ........... $12
Nursing Testing Fee ........... i, $25
Check non-sufficient funds. . . ........................... $15
Identification replacement. ............ .. ... ... .. ... .... $10
Out-of-State instruction (non-FTSE)............. $300 per hour
CARLOTA/other than academy ................. $57 per hour

with residence life .. ....... ... ... ... ............. $1,810
CARLOTA-POST sponsored with residence life .......... $2,400
Aviation Program Lab Fees..................... ... actual cost
Private music lessons. . . ... $115
Credit by examination ......................... $65 per hour
Diploma replacement ............... ... ... ... 0. $18
Diploma cover replacement .............. ... ... ........ $7
Certificate replacement .......... ... ... ... ... ........ $5
Copy of public/police records . .................. 30¢ per page
Parking fines ............ ... ... . i $15
Moving violations (stop sign, speeding) ................... $25
Arizona State Prison inmate self-pay .............. $70 per hour
Travel coursesand labs . ................. ... ... ... actual cost
Massage Fees: 45 minutes / 20 minutes . ............. $20 / $10
College for Kids

Signal Peak Campus....................... $260 per child

Additional Children same family............. $205 per child

Aravaipa Campus . ......... ... ... ... $210 per child

Superstition Mountain Campus. ............. $150 per child

Residence Life Fees

ROOM dEPOSIL. . oot e e e e ettt $100
ROOM PEI SCMESIET . . oo e e ettt e et e e e e $790

Tower . .. e $900
Summer Room only (weekly).............. ... .. ... ... ... $60
Board persemester .......... .. .. .. il $1,310
Cleaning fee . ...t $75
Room lock replacement simple fee ...................... $50
Room lock replacement complex fee ..................... $75

Courses with additional fees (per course)

Nutrition/Dietetics Courses
NTR125B, NTR125C, NTR125D, NTR132C and NTR272. . . .. $12

Internship/Seminar Fees
NTR229, NTR230 and NTR272 . ................. $38 per hour

EMS and Fire Science .......................... see schedule
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@ STUDENT SERVICES

ADMISSION INFORMATION

Students should complete the admission and place-
ment process to receive proper advisement and course
selection prior to college registration and orientation.

Admission Requirements Regular Standing

Admission to the college is granted to any person who

meets one of the following criteria:

® Is a graduate of a high school that is accredited by
a regional accrediting association as defined by
the United States Office of Education or any other
appropriate state educational agency.

e Has a high school certificate of equivalency (GED).

e Is 18 years of age or older and demonstrates evi-
dence of potential success in the community college.

® Is a transfer student in good standing from another
college or university.

Admission of Students Under the Age of 18

No person under age 18 shall be denied admission

because of age, lack of a high school diploma or high

school certificate of equivalency, grade in school, lack

of permission of school officials or lack of concurrent

enrollment in a public or private school if the student

meets one of the following test scores:

® SAT (Scholastic Aptitude Test) composite (verbal
and math) score of 930 or above;

e ACT (American College Test) composite score of
22 or above.

Students who are participants in a special program or
class sponsored by the college, such as the First Step
Program, or who are currently in dual enrollment
course(s) in both their high school and Central. A stu-
dent admitted under this criteria is not guaranteed
admission to a specific degree program or to all courses
offered at the college. The number of credits in which
a student may enroll may be limited.

Students seeking admission to the college as their
primary institution must provide evidence of:

e Completion of the Admission Form;
¢ Completion of Request for Special Admission Form;

® Submission of a letter stating the reason for the
special admission request;

* Completion of college placement exam (COMPASS);

* Consultation with a member of the college
academic advising staff and/or;

e (Consultation with the Dean of Students.

Admission of Students in Special Status
Persons not meeting any of the provisions stated above
may be admitted on an individual basis with the
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approval of college officials, so long as such students
meet the established requirements of the course(s) for
which they enroll and the college officials determine
that such admission is in the best interest of the student.
An admission form must be completed as well as a letter
stating the reason for the special admission request.

Admission of F-1 Nonimmigrant Students —
International Students

International students seeking admission based on F-1
student visa status must achieve the following:

e Completion of Admission Form;

¢ Graduation from a high school equivalent to the
12th grade level in the United States. It is recom-
mended that students have graduated in the upper
50 percent of their secondary school (high school or
equivalent) in order to ensure success in academic
classes at this college. Official high school transcripts
must be mailed directly to the Records Office.

e Completion of Test of English as a Foreign
Language (TOEFL) with a score of at least 450
paper test or 133 on the computer test. The score
must be submitted directly from the testing agency
to the Records Office. Questions about the TOEFL
should be directed to the Educational Testing
Services at the following address: TOEFL Services,
PO Box 6155, Princeton, NJ, 08541-6155;

* Evidence of financial support or deposit of tuition.
The college has no provision for scholarships for
international students, therefore, students must be
prepared to meet the necessary financial obligations
for the entire time they will be in the United
States. It is estimated that each student will need
at least $10,000 per academic year in order to
meet all expenses, exclusive of travel;

® Proof of health insurance that will cover medical
expenses in the United States or purchase of health/
accident insurance after arriving at Central;

® Translation of documents into English, if required.
Admission of students supplementing secondary
school or home school with college courses

* Completion of Admission Form;

¢ Submission of completed Approval for Enrollment
of High School Student Form;

e Submission of a letter stating the reason for the
special admission request;

e Completion of the college placement exam
(COMPASS), if required for the courses in which
the student plans to enroll;

® Consultation with a member of the college
academic advising staff and/or;

e (Consultation with the Dean of Students.
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Students enrolling in a program sponsored by

the college or in courses for dual credit

e Completion of Admission Form;

e Completion of the college placement exam
(COMPASS), if required for the courses in
which the student plans to enroll.

Students returning to Central following an
absence of more than one year

e Completion of Admission Form.

Residency Guidelines
Students are classified for tuition purposes under one
of the following resident classifications:

e Resident

e Non-resident (includes out-of-state and F-1
nonimmigrant students)

Residency regulations are published in their entirety
under Official Residency Guidelines.

Resident status will be assigned under the
following conditions:

e Students who are U.S. Citizens.

® Dependent students who have lived in Arizona for
less than a year, but reside with their parents or
legal guardians who have established domicile in
Arizona for one year and claim the student as an
exemption for state and federal tax purposes;

* Financially independent students who have
resided in Arizona for at least 12 months prior
to the start of the semester in which they are
enrolling and have established Arizona as their
permanent domicile;

¢ Students who have transferred to Arizona by
their employer for employment purposes;

¢ Students or spouses who are members of the
Armed Forces of the United States, stationed
in Arizona pursuant to military orders;

e Students who are members of Native American
tribes whose reservation lands lie in Arizona and
extend into another state and who are residents
of that reservation.

Non-resident status will be assigned under the

following conditions:

¢ Students who are claimed as exemptions by parents
or legal guardians for federal or state income tax
purposes and the parent or guardians are residents
of a state other than Arizona;

® Most persons who have lived in Arizona less than
one calendar year;

¢ Students who have not established Arizona as their
permanent domicile after moving to Arizona;
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e  Winter visitors who have not established Arizona
as their permanent domicile, even if here for more
than one year, are still considered out-of-state;

e Students who are not U.S. Citizens.

Official Residency Guidelines

The following guidelines concerning the determination
of residency for tuition purposes are a compilation of
statutory law (and A.R.S. 15-1801). Due to the complexity
in interpreting these laws, students having difficulty in
determining their residency should contact the Admissions
and Records Office for further explanation.

Proposition 300, A.R.S. §15-1803(B) now holds that “a
person who is not a citizen or legal resident of the
United States or who is without lawful immigration status
is not entitled to classification as an in-state student
pursuant to section 15-1802 or entitled to classification
as a county resident pursuant to section 15-1802.01.”

A.R.S. §15-1825, which requires that a person who is not
a “citizen of the United States, who is without lawful
immigration status and who is enrolled as a student” at
a public university or community college “is not entitled
to tuition waivers, fee waivers, grants, scholarship assis-
tance, financial aid, tuition assistance or any other type
of financial assistance that is subsidized or paid in whole
or in part with state monies.”

Please contact the Records and Financial Aid Offices
for further details.

Implementation of Guidelines

¢ Each student shall have the question of legal resi-
dence determined prior to the time of registration
and payment of fees. It is the responsibility of the
students to register under the correct resident
determination.

¢ Enforcement of residency requirements shall be
the responsibility of the President of Central Arizona
College. The President has designated the Records
Office to make the initial domicile classification.
In determining a student’s classification, the college
may consider all evidence, written or oral, presented
by the student and any other information received
from any source that is relevant to determining
classification. The college may request written sworn
statements or sworn testimony of the student.

* A request for a review of the initial classification
may be made to Associate Vice President of Student
Development. The request must be in writing, signed
by the student and accompanied by a sworn state-
ment of all facts relative to the matter. The request
must be filed within 10 days of receipt of notification
of classification as a non-resident. Failure to file
properly a request for review within the prescribed
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time limit constitutes a waiver of review for the
current enrollment period. The decision of the
Associate Vice President of Student Development
shall be final.

Definitions

e “Armed Forces of the United States” means
the Army, the Navy, the National Guard, the Air
Force, the Marine Corps, the Coast Guard, the
Commissioned Corps of the United States Public
Health Services and the National Oceanographic
and Atmospheric Association.

¢ “Continuous attendance” means full-time student
enrollment at an Arizona educational institution,
as such term is defined by the institution’s govern-
ing body, for a normal academic year since the
beginning for which continuous attendance is
claimed. Such person need not attend summer
sessions or other such intersessions beyond the
normal academic year in order to maintain continuous
attendance.

* “Domicile” means a person’s true, fixed and
permanent home and place of habitation. It is the
place where he/she intends to remain and to
which he/she expects to return when he/she
leaves without intending to establish a new domicile
elsewhere.

* “Emancipated person” means a person who is
neither under a legal duty of service to his parent
nor entitled to the support of such parent under
the laws of this state.

e “Parent” means a person’s father or mother; if one
parent has custody, that parent (or if there is no
surviving parent or the whereabouts of the parents
are unknown), then a guardian of an unemancipated
person if there are not circumstances indicating
that such guardianship was created primarily for
the purpose of conferring the status of an in-state
student on such unemancipated person.

Proof of Residency

When a student’s residency is questioned, or when a stu-

dent wishes to have his/her residency status reviewed,

the following proof will be required:

* A complete domicile affidavit signed by the
student must be filed with the Admissions and
Records Office;

* Submission of evidence of the following to be used
in determining a student’s domicile in Arizona:

a. Arizona income tax return
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b. Arizona voter registration

c. Arizona automobile registration
d. Arizona driver’s license

e. Place of high school graduation
f. Source of financial support

g. Dependency as indicated on federal income

tax return
h. Ownership of real property
i. Notarized statement from landlord or employer
j- Bank accounts
k. Other relevant information
1. Birth Certificate

Concurrent Enrollment; Non-resident Tuition

¢ It is unlawful for any non-resident student to regis-
ter concurrently in two or more public institutions
of higher education in this state, including any
university or community college, for a combined
student credit hour enrollment of more than six
semester hours without payment of non-resident
tuition at one of the institutions.

* Any non-resident student desiring to enroll con-
currently in two or more public institutions of higher
education in this state, including any university or
community college, for a combined total of more
than six semester hours shall pay the non-resident
tuition at the institution of his choice in an amount
equivalent to non-resident tuition for the combined
total semester hours at all institutions in which
he/she is currently enrolled.

Servicemembers Opportunity Colleges (SOC)
This is a national higher education association with
more than 1,800 institutional members. SOC functions
in cooperation with the Department of Defense (DOD),
Military Services, including the National Guard and
Coast Guard, to help meet the voluntary higher educa-
tion needs of servicemembers.

Western Undergraduate Education Program
Students from 14 Western states are eligible to partici-
pate in the Western Undergraduate Education Program
(W.U.E.). The program allows full-time students who
are seeking degrees or certificates to pay 150 percent
resident tuition, rather than out-of-state tuition. Central
Arizona College participates in the program along with
other colleges and universities in Arizona, Alaska,
California, Colorado, Idaho, Montana, Nevada, New
Mexico, North Dakota, Oregon, South Dakota, Utah,
Washington and Wyoming.
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New Mexico Resident Tuition Waiver Program
Central Arizona College and Western New Mexico
University in Silver City have established a tuition waiver
agreement, which is subject to renewal. A New Mexico
resident who attends Central may qualify to be assessed
in-state tuition. There is a limited number of waivers
available. Contact the Records Office for an application
form or additional information.

Out-of-County Residence Affidavit

An Arizona resident attending classes in Pinal County
from Apache, Gila, Greenlee or Santa Cruz counties must
submit a completed Out-of-County Residence Affidavit
every semester.

Classification of Students

® First year: A student with less than 30 semester
hours of college credit.

* Sophomore: A student who has completed 30
or more hours of college credit.

e Part-Time Student: A student enrolled for less
than 12 semester hours.

e Full-Time Student: A student enrolled for 12
or more semester hours.

Transfer Students

Transfer students are required to supply the Registrar
with an official transcript of all college credits. The
college reserves the right to determine, through the
Associate Vice President of Student Development, how
much credit will be granted for courses transferred to
the college to satisfy certificate or degree requirements.

Readmission of Academically

Dismissed Students

Students who are academically dismissed, have been
away from the college for a semester or more, and wish
to be considered for readmission must seek approval
from the Dean of Academic Services. A request for
readmission must be made in writing and must include
reasons why readmission should be considered. If
approved, the student will be required to meet with an
academic advisor to formulate a detailed plan for com-
pletion of course work. Students who are admitted will
have a restricted academic load. The Dean of Academic
Services has the final decision and will notify appropriate
areas of the decision and any academic restrictions.
Readmission to the college does not necessarily mean
readmission to a specific program.
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Admission Catalog

Admitted students should follow the College Catalog
graduation requirements in effect at the time of their
initial enrollment. Students who enter the college and
are continuously enrolled, that is they are enrolled
without a break through subsequent fall and spring
semesters (summers excluded), are subject to the grad-
uation requirements of the catalog upon their initial
entrance or a current year catalog.

Students who enter the college, miss more than two
semesters and return, are subject to the requirements
of the catalog based upon the date of their return.

Transfer students’ initial enrollment is the date upon
which they enter Central Arizona College.

Nursing students’ catalog year is based upon the year
they are accepted into the nursing program.

Tech Prep students’ catalog year is based upon the year
they enter the Tech Prep program. These students must
continue enrollment with no more than a one year
break after high school to maintain their catalog of
initial enrollment.

All students have the option to choose the current year
catalog for degree or certificate graduation requirements
rather than staying with their initial enrollment catalog.

Students who complete a degree program and elect to
pursue another degree are subject to the degree require-
ments of the catalog at the time they select the new degree.

This catalog is for information only, and shall not be con-
strued to create any contractual rights. Central Arizona
College reserves the right, with or without notice, to
change any or all fees, tuition or other charges; or to add,
delete or modify any course or program offering, services,
requirements for admission or graduation, regulations,
or any other information contained herein.

Program Requirements

There are a number of programs at Central, including
the nursing program, that have very specific program
requirements in order to meet the criteria for their
particular accrediting bodies and licensing boards. In
the case of these programs, the requirements may dif-
fer from the requirements of the college. It is neces-
sary that students meet all program requirements for
the individual disciplines according to the policies in
place for each specific program.
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PLACEMENT AND ADVISING

Adyvising and Testing
To gain the most benefit from their college experi-
ence, students should understand the nature and
purpose of higher education and be familiar with
resources, services and activities available at Central
Arizona College. Central provides many opportunities
for students to participate in programs, classes and
activities that help students develop a sense of commu-
nity and identity with the college.
¢ Orientation to College is a program designed to
introduce all students to the campus environment
to help make the transition to college life.

¢ Faculty and staff are available to work with students
in many capacities; they can help students become
acquainted with the college and provide information
and referrals.

® Students can find details about academic programs
and student life in the college catalog. In addition,
it is important that students read and understand
the Student Code of Conduct.

Placement Testing
Prior to meeting with an academic advisor and register-
ing for classes, most students will complete placement
testing. Students in the following categories must test:
e All new students enrolling in a degree
or certificate program;
e Students registering in English, mathematics,
or reading;
e Students registering in courses with a prerequisite
in one of those fields.

Students may contact the Advising and Testing Center
to make an appointment for placement testing.

Basic Skills

It is important to understand that students cannot
“fail” their placements tests. Rather, results of writing,
mathematics and reading tests are indicators of current
student skill levels and are used to help students select
appropriate courses. Prior to enrolling in courses in
their program of study, students may be advised to enroll
in basic skills courses to help develop the academic
skills necessary for success at the college level.

Course Sequence and Prerequisite Courses

In general, students can determine the level of a course
by its number. Courses numbered 100 to 199 are usually
first-year courses; courses numbered 200-299 are usually
second-year courses. Because courses with lower
numbers may be prerequisites for courses with higher
numbers, students should complete lower numbers
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first. All prerequisite courses must be completed with a
grade of “C”or higher to make the student eligible for
the next course.

Academic Advising for New Students

New degree- and certificate-seeking students are
encouraged to meet with a professional academic advisor
or faculty advisor prior to registering the first time.
The student and advisor will discuss the student’s life
and academic goals, review high school transcripts and
placement test scores, and select a program and courses
consistent with the student’s interests and level of
preparation. Students should visit their academic advisor
frequently to track their progress.

Academic Advising for Returning Students

Continuing students should see an advisor for assistance
in developing a Master Education Plan to track their
progress toward completion of their degree or certifi-
cate. Advisors can help students locate and use tools to
facilitate transfer to a four-year institution and get the
most benefit from their coursework at Central.
Students who plan to transfer to one of Arizona’s three
public universities should consult the Arizona Course
Applicability System (CAS) online for information about
transfer at http://az.transfer.org/cas/students/index.html.

Reading Requirement

Demonstrated proficiency in reading is a requirement
for all degrees awarded by Central Arizona College.
Students must achieve an appropriate score on their
placement test or complete RDG100A or RDG100B with
a grade of “C”or better to meet the college graduation
requirement.

Reading is a prerequisite or co-requisite for many courses
and programs at Central. When test scores indicate a
reading class is necessary, an academic advisor can
help students select additional appropriate courses.

Academic Load

College level classes generally require two to three
hours of outside preparation for each hour spent in
class. To enable students to succeed in the classroom,
the college monitors academic loads. Students may
enroll in up to 20 credit hours without special permis-
sion. Students who wish to enroll in more than 20 credits
during a regular semester must obtain approval from
the Campus Dean of Academic Services or designee.

Students carrying at least 12 credits during a regular
semester are considered full-time students. During
summer school, six credits per session is considered
full time. Academic loads for short-term courses will
vary with the required instructional time.
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Transfer of Credits

The Arizona Commission for Postsecondary Education
in conjunction with the Arizona Board of Regents
developed the Arizona Higher Education Course
Equivalency Guide (CEG) (az.transfer.org/cas) to
assist students in transferring courses from one college
to another within the State of Arizona.

The CEG equivalency does not mean that the commu-
nity college course is identical to the university course
or vice versa, but that the course is regarded as fulfilling
the requirement of the designated university or college
course. College advisors refer to this guide when helping
future transfer students choose their courses.

Due to changes that occur in the curriculum at the
universities each year, students are encouraged to
consult with the appropriate transfer institution’s
academic department for major course requirements
before deciding on current class schedules.

Transferring Credits from Central

To transfer credits, students may request that an offi-
cial transcript be sent from Central to the Records
Office at the transfer institution. Students must submit
a written request to the Records Office including
complete name, social security number, complete
address of where the transcript is to be sent and a $4
fee for each copy. Transcripts will not be released if
students have any outstanding financial obligations.
The normal process time is three weeks.

Transferring Credits to Central

Transfer courses must have been acquired through
an accredited college or university. Military courses
and experiences in the Guide to the Evaluation of
Educational Experiences in the Armed Services may be
transferred if the credits are applicable to the student’s
degree objective.

Appropriate credit will be transferred from other insti-
tutions upon receipt of an official transcript, if it is
applicable toward the student’s degree objective. Courses
in which a grade of less than “C” was earned will not be
accepted except under unusual circumstances. Official
transcripts must be submitted to the Records Office
for evaluation.

Students who have transferred to the university without
completing the Arizona General Education Curriculum
may transfer back to Central a maximum of two courses
or eight credits to satisfy the Arizona General Education
Curriculum.
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REGISTRATION INFORMATION

Registration is regarded as a commitment by the stu-
dent to comply with all regulations of the college. In
addition to the regular registration period, the college
offers the continuing student an opportunity to register
at an earlier date to allow extra time for effective use
of advising services and to permit access to classes that
fill early in the regular registration period.

Any previous debt owed to the college must be cleared by
the Business Office before students can register for classes.
Photo identification is required for all transactions.

Telephone Registration

Telephone registration is designed for non-degree and
part-time students. Please note that some classes require
prerequisites or placement testing, and students must
meet those requirements before registration.

In order to register by telephone, call the Records Office
during regular office hours between the dates listed in
each semester’s Schedule of Classes.

Online Registration
Continuing students may register via the internet at
www.centralaz.edu by accessing online student services.

Dropping or Adding a Class

Changes may be made to students’ schedules before or
during the first week of classes for semester-length classes.
Please see refund information on the next page.

Adding Classes

Students add classes by filling out a Drop/Add or
Withdrawal Form, obtaining the necessary signatures,
and submitting the form to the Records Office for
processing. Students may add classes to their schedule
after the Drop/Add Week only with the approval of the
faculty member involved.

Dropping Classes

During the first week of the semester, students may
drop a class that they no longer want to attend by com-
pleting a Drop/Add form and submitting it to the
Records Office for processing. When the transaction is
processed, there will be no record of the class on the
college transcript. It is the student’s responsibility to
drop the class if they no longer want to attend or the
student will be responsible for tuition and fees.

Withdrawing from Classes/College

After the first week of the semester, students may with-
draw from a class they no longer want to attend; students
will receive a grade of W on their transcript. To withdraw
from a class, visit the Academic Advising Office and speak
with an advisor. Advisors will provide a Withdrawal form
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that must be taken to the instructor for signature
before submission to the Records Office for processing.
After the 10th week of the semester, the student must
meet with the instructor to initiate a course withdrawal.
The instructor will assign a grade of WP (Withdraw
Passing) or WF (Withdraw Failing) for the course.
Submit the form to the Records Office for processing.

Administrative Withdrawal
The college reserves the right to withdraw students
from classes at any time during the semester.

Auditing

Students register to audit classes by indicating on the
registration form that the course is to be audited.
Auditing students register and pay tuition and fees in
the same manner as students registering in courses for
credit. No changes in student status from credit to
audit or vice versa will be permitted after the student
has registered.

Repetition of Courses

Students may repeat courses in order to improve their
grades or to update their knowledge of the course
material. Unless the course is identified in the College
Catalog course description as being repeatable for
credit, (such as some physical education, music, or
other activity courses) the course may only be counted
once for graduation.

When other courses are repeated, or when a repeatable
course is taken beyond the number of allowable repeats,
credits for those courses will not be applied toward
degree or certificate requirements and may not be
funded through financial aid. All grades earned will be
posted to students’ transcripts, however, only the high-
est grade will be calculated in the grade point average.

Please complete a “Course Repeat” form at the Records
Office if taking the course to improve a grade.

Academic Calendar

The college operates on a semester calendar with two
16-week semesters beginning in August and January
and a shorter summer session beginning in June.

Numbering System
All courses carry a three digit number. Levels of
instruction are designated by the first digit.

070-079 Special Interest (non-degree)

080-099 Developmental

100-199 First Year Level

200-299 Sophomore Level
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Refunds

Any student officially withdrawing before the first class
meeting will be entitled to a 100 percent refund.
Students must apply for a tuition refund by completing
a Refund Request Form. The refund period begins the
first day of the semester and extends to the last day of
the official add/drop period. Add/drop period is the
first week of the semester. Ninety percent of tuition and
registration fees will be refunded if official withdrawal
is made during the add/drop period and students
submit a Refund Request Form to the college Business
Office. There is no add/drop period for classes begin-
ning after the first week of the semester. There are no
refunds after the add/drop period.

An exception may be approved for a student withdraw-
ing for medical reasons, if adequate documentation is
submitted. All refunds and deposits that may be due
to a student will first be applied to any outstanding
debts owed the college. When the college is responsible
for a change, i.e., cancelled class, time change, etc., the
Business Office will mail the appropriate refund to
students within 10 days.

New Student Orientation

Orientation provides students and their families the
opportunity to connect with other students, the college
campus, faculty and staff. One-day orientations include
information on how to successfully complete the enroll-
ment process, while learning about college degree,
certificate, and academic programs. Students participate
in informational sessions about college resources and
programs available to help students succeed.

Call 520-494-5260 for dates and times.
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FINANCIAL AID

Financial Aid and Scholarships
Central Arizona College offers a variety of financial aid
and scholarship programs to assist students in meeting
their financial obligations and needs.

The following is a description of the federal financial
aid programs and the institutional programs provided
by Central.

Federal Financial Aid Programs

The federal government places the primary responsibil-
ity of educational costs on the student and the student’s
family. The student and the student’s family are expected
to contribute financially toward the student’s cost of
attendance. The Expected Family Contribution (EFC)
is based on the family’s income and assets. It is not
uncommon for the EFC to be zero. Costs in excess of the
expected contribution are considered financial need.

The federal government offers grant, work-study, and
loan programs to assist students in meeting their finan-
cial need. Generally, grant programs are only offered
to students with a very low EFC. Student employment
and loans are available to all students who have need.
Some loan programs are not need-based.

Central Arizona College presently offers the following
federal financial aid programs:

Title IV Programs

Federal Program Grants
e Federal Pell Grant

e Federal Supplemental Educational
Opportunity Grant

Work-study
* Federal Work-study

Loans
e Federal Stafford Student Loan
e Federal PLUS Loan

State Programs
* Leveraging Educational Assistance Partnership

Student Eligibility for Federal

Financial Aid Programs

To be eligible for federal financial aid the student must:

* Have financial need, except for some
loan programs;

e Have a high school diploma, General Education
Development (GED) Certificate, or pass a test
approved by the U.S. Department of Education,
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(See the Financial Aid Office for details
on current tests);

* Be a U.S. citizen or eligible noncitizen;

* Have a valid social security number;

® Make satisfactory academic progress;

® Sign a statement of educational purpose and a
certificate statement on overpayment and default
(on the Free Application for Federal Student Aid);

* Register with the Selective Service, if required.

How to Apply for Federal Financial Aid

The first step in applying for federal financial aid is
completing the Free Application for Federal Student
Aid (FAFSA). Students who applied in the previous
year should receive the renewal application in the mail.
This application may be used in lieu of the FAFSA. Be
sure your application is complete and accurate.
Incomplete or incorrect information will delay your
application and your financial aid. List Central
Arizona College in Step 6 of the application. (Central’s
Title IV School Code is 007283). Students must apply
each academic year.

Satisfactory Academic Progress for

Federal Financial Aid Recipients

In accordance with federal regulations, Central must
develop and apply a consistent and reasonable standard
of academic progress. The satisfactory progress policy
is established to carry out the statutory requirement
that a student must be making satisfactory progress to
be eligible for funding under the Federal Student
Financial Assistance (SFA) programs.

Measurement of Satisfactory Academic Progress

Qualitative Measure

® Cumulative Grade Point Average (GPA). Students
must maintain at least a 2.0 cumulative GPA.

Quantitative Measure

e Maximum Time Frame

All hours attempted are considered when determining
financial aid eligibility, whether or not financial aid was
received. Regardless of where the hours were attempted,
Central Arizona College Satisfactory Academic Progress
policy will apply.

The general rule is 150 percent of the hours required
for the program of study in which you are currently
enrolled. Students lose eligibility for future awards
after the semester in which they exceed the maximum
hours. To determine the maximum allowable hours for
a specific program of study (major), refer to the
degrees and certificates section of the College Catalog,
note the total hours required for the program and
multiply then figure by 1.5.
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Incremental Assessment

Satisfactory academic progress is determined at least
once a year. For programs one year or less in length,
satisfactory academic progress is determined each
semester. Earned credit hours must be at least 67 per-
cent of attempted credit hours each academic year or
semester, as applicable.

Financial Aid for Seeking Additional Degrees
Students seeking additional degrees are limited as
follows; Associate degree — 30 credit hours beyond first
Associate degree. Certificate limited to two (2) certifi-
cates. Students seeking a third associate degree or a third
certificate are not eligible for federal financial aid.

Return of Title IV Funds

If a student withdraws completely, Central Arizona
College is required to follow specific guidelines as
directed by the U.S. Department of Education. The
guidelines are used to calculate how much of a student’s
federal aid will be returned to the various financial aid
programs, how much can be applied to student’s insti-
tutional charges and how much, if any, to the student.

When a student withdraws, any loan a student has
received will enter the grace period (as provided by
the terms of that loan) and Central Arizona College
will notify the lender(s) of the current status.

It is important to understand that the published
tuition/fee refund schedule should not be confused with
the calculation for returning federal student aid funds
to the federal government. Each are separate calcula-
tions and do not directly complement each other.

Contact the Financial Aid Office for details on Central’s
refund schedule and how the return of federal student
aid is calculated.

Definition and/or Treatment of Terms

Incomplete Courses

Incomplete courses will increase attempted credit
hours but not earned credit hours. There is no impact
on cumulative grade point average (GPA).

Course Withdrawal

Courses with grade of W, WP or WF will increase attempt-
ed credit hours but not earned credit hours. Only the
grade of WF will have an impact on cumulative GPA.

Repeat Courses

The credit hours earned for a repeated course may
only be counted once and will be considered accordingly
in maximum time frame and incremental requirements.
The grade for the repeated courses counted will have
an effect on cumulative and semester GPA.
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Change of Program of Study

A student may be considered not making satisfactory
academic progress when a change in a program of study
is made prior to completion of that program.

Complete Withdrawal

A student is considered not making satisfactory academic
progress when the student completely withdraws from
school whether official or unofficial.

Appealing a Decision

If a determination is made that a student is not making
satisfactory progress, a student may appeal that deci-
sion based on mitigating circumstances. Procedures
and forms for the appeal process and the reinstatement
of federal financial aid are available through the
Financial Aid Office.

Institutional Scholarship Programs

Central Arizona College offers a variety of scholarship
programs to recognize students for their academic per-
formance as well as for participation in athletics and
other activities.

A student may receive one or more of the following
types of scholarships not to exceed the cost of in-state
tuition, registration and processing fees. To receive a
scholarship, the student must meet the following
conditions:

® Must complete the Free Application for Federal
Student Aid,;

e Must be pursuing a degree or certificate;
® Must be enrolled in an on-campus program;
® New students are first priority;

e All scholarships must be coordinated with federal
financial aid, and the total of all awards may not
exceed need;

¢ All scholarships have minimum academic progress
requirements. Students may not appeal these
requirements.

The Financial Aid Office has information and applications
for institutional scholarship programs as well as other
non-institutional programs. Students interested should
visit one of the Central Arizona College campuses or
contact the Financial Aid Office.

GED Scholarship

Target: Students who score an average of 58 or higher
on the GED examination taken through the Central
Arizona College GED testing program.

Enrollment Requirements: Must enroll in a minimum of
12 credit hours in the fall semester immediately follow-
ing notification from Central of scholarship eligibility.
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Renewal Requirements: Must complete a minimum of
9 credit hours each semester. Must earn and maintain
a 2.5 cumulative grade point average. Enrollment must
be continuous, and limited to four consecutive semesters.

Value: The amount equivalent to in-state tuition up to
20 credit hours.

CAC Incentive Scholarship

Target: Primarily first generation college, first time
recent high school students.

Enrollment Requirements: Must enroll in a minimum
of 6 credit hours per semester.

Renewal Requirements: Must complete an application
form each year, must complete a minimum of 6 credit
hours each semester, must earn and maintain a 2.5
cumulative grade point average, enrollment must be
continuous and limited to four consecutive semesters.

Value: The amount covers a portion of in-state tuition
and is based on financial need. Amount is prorated for
three-quarter-time at 75 percent of full-time and 50
percent of full-time for half-time.

Non-Traditional Student Scholarship

Target: Primarily re-entry students 23 years of age or
older.

Enrollment Requirements: Must enroll in a minimum
of 6 credit hours per semester.

Renewal Requirements: Must complete an application
form each year, must complete a minimum of 6 credit
hours each semester, must earn and maintain a 2.5
cumulative grade point average. Enrollment must be
continuous and limited to four consecutive semesters.

Value: The amount covers a portion of in-state tuition
and is based on financial need. Amount is prorated for
three-quarter-time at 75 percent of full-time and 50
percent of full-time or half-time.

Faculty Scholarship
Target: New and returning students.

Enrollment Requirements: Must enroll in a minimum
of 1 credit hour per semester.

Renewal Requirements: Must complete an application
form each year. Must complete a minimum of 1 credit
hour each semester. Must earn and maintain a 2.5
cumulative grade point average. Limited to four
semesters. Contingent upon faculty recommendation.
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Value: The amount varies depending on faculty member.
Maximum amount is not to exceed the cost of in-state
tuition and fees.

Co-curricular Scholarship Programs

Central Arizona College offers scholarships for a
number of co-curricular programs. These programs
are awarded at the discretion of the coach(s)/coordi-
nator(s) of the program.

Honors Scholarship

Target: New and returning students who participate in
Honors Program.

Enrollment Requirements: Must enroll in 2 minimum
of 12 credit hours per semester. Must meet program
specific requirements.

Renewal Requirements: Must complete application
form each year. Must complete a minimum of 12 credit
hours each semester. Must earn and maintain a 3.5
cumulative grade point average. Limited to four semes-
ters. Must meet program specific requirements.

Value: Amount varies.

Athletic Scholarship
(Signal Peak Campus Only)

Target: Students playing in Central Arizona College
intercollegiate athletics.

Enrollment Requirements: Must meet NJCAA require-
ments.

Renewal Requirements: Must meet NJCAA require-
ments and contingent upon coach’s recommendation.

Value: Amount varies by athletic program and student
athlete.

Activity Scholarship

Target: Students must participate in certain college
activities.

Enrollment Requirements: Must enroll in 2 minimum
of 6 credit hours each semester. Must meet program
specific requirements. Must compete or perform in the
name of the college.

Renewal Requirements: Must meet program specific
requirements. Students must maintain a 2.5 cumula-
tive grade point average. Must apply each year.

Value: Amount varies by activity and campus. Maximum
amount for a full-time student is $800 per academic
year or $400 per semester.
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Performing Arts Scholarship
(Signal Peak Campus Only)

Target: Students participating in band, drama or choir
at Central Arizona College.

Enrollment Requirements: Must enroll in 2 minimum
of 12 credit hours each semester. Must meet program
specific requirements. Must compete or perform in
the name of the college. Audition requirement.

Renewal Requirements: Must meet program specific
requirements. Students must maintain a 2.5 cumulative
grade point average.

Value: Amount varies by activity. The award value is at
the discretion of the vocal and/or instrumental music
ensemble director.

Central Arizona College

Foundation Scholarships

The Central Arizona College Foundation serves and
supports the college as a two-year institution of higher
education with the primary role of providing student
scholarships. The Foundation receives financial gifts
and real property from individuals and organizations
to fund these scholarships.

The purpose of Central Arizona College Foundation
Scholarships is to assist students enrolled at Central
Arizona College in achieving their educational goals.

To receive a Central Arizona College Foundation
Scholarship the student must meet the following
minimum qualifications:

e Complete the Free Application for Federal
Student Aid,;

® Pursue a degree or certificate;

® Coordinate with federal financial aid. The total
of all awards may not exceed the student’s need
as determined by the Financial Aid Office;

* Enroll in a minimum of 6 credits per semester;

e FEarn and maintain a 2.5 cumulative grade point
average;

® Meet all other specific criteria as identified by
each Foundation Scholarship.

Central Arizona College Foundation
Promise for the Future Scholarship

Target: High school graduates of Pinal County or of
qualifying high schools that have signed and submitted
a Promise for the Future contract to the Central Arizona
College Foundation during their 8th grade year.

Enrollment Requirements: Must enroll in 2 minimum
of 12 credit hours and must enroll in the fall semester
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immediately following May graduation or in the spring
semester for December graduates.

Renewal Requirements: Must complete a minimum of 9
credit hours each semester. Must earn and maintain a
2.5 cumulative grade point average. Enrollment must be
continuous and limited to four consecutive semesters.

Value: The amount equivalent to in-state tuition and
registration fees.

Dr. R. F. Schoen Scholarship

Eligibility Requirements: Outstanding sophomore
student awarded “Freshman of the Year” at the Signal
Peak Campus.

Renewal Requirements: Not applicable.

Application Process: Qualified students will be notified
in writing by the Financial Aid Office of their eligibility
and will be asked to complete the appropriate applica-
tion materials.

Scholarship Amount: $300

Kathleen Van Cleft Indian Scholarship Fund
Eligibility Requirements: Must be Native American

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: $200 - $400.

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: The Central Arizona College
Financial Aid Office will select and present applicant(s)
to the Financial Aid Committee. The committee will
select and approve recipient(s) by May 15.

Boswell Scholarship

Eligibility Requirements: Must be a Coolidge High
School graduate.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of atten-
dance at Central Arizona College. Must successfully
complete a minimum of 6 credit hours each semester.
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Application Process: A completed Central Arizona

College Scholarship Application packet.
Scholarship Amount: $300- $600.

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: The Central Arizona College
Financial Aid Office will select and present applicant(s)
to the Financial Aid Committee. The committee will
select and approve recipient(s) by May 15.

James Lee Music Scholarship

Eligibility Requirements: Must be enrolled in music
courses.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of atten-
dance at Central Arizona College. Must successfully
complete a minimum of 6 credit hours each semester.

Application Process: Please submit a personal statement
outlining your career goals and/or your financial need.
Personal statements that include recommendations by
former instructors will be given special consideration.

Scholarship Amount: To be determined by James Lee.

Application Deadline: The personal statement and
letter(s) of recommendation is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.
Please submit to the Financial Aid Office.

Selection Process: James Lee will choose the recipient(s).

Central Arizona College Foundation Scholarship -
Aravaipa Campus

Eligibility Requirements: Recipient of the “Freshman
of the Year” award at the Aravaipa Campus.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Scholarship Amount: $300.

George Fridell Memorial Scholarship

Eligibility Requirements: Student should exhibit
financial need and promise of success as a student.

Renewal Requirements: Must maintain a minimum
cumulative GPA of at least 2.50 after one semester of
attendance at Central.
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Application Process: Please submit: A completed Central
Arizona College Scholarship Application packet.

Scholarship Amount: $500.

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: The Central Arizona College
Financial Aid Office will select recipient.

Sodexho Scholarship

Eligibility Requirements: Student(s) enrolled in either
the Hospitality and Restaurant Management or Culinary
Arts Programs.

Renewal Requirements: Must maintain a minimum
cumulative GPA of at least 2.50 after one semester of
attendance at Central.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: $500-$1,500.

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: Central Arizona College Financial Aid
Office will present qualified applicants to the Hospitality
and Restaurant Management and Culinary Arts
Programs who will make the final selection.

Tom Kunz Vaquero Scholarship

Eligibility Requirements: Must be a member of a rec-
ognized Central Arizona College Athletic team. Must
be a graduate of a Pinal County high school.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of atten-
dance at Central Arizona College. Must successfully
complete a minimum of 6 credit hours each semester.

Application Process: Head coaches will submit a recom-
mendation to include student’s academic and personal
qualifications for this scholarship.

Scholarship Amount: $400-$1,600.

Application Deadline: Award to be made by May 1 for
the next fall semester.

Selection Process: The athletic director and president
of the Vaquero Foundation will select recipient.
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Ann Williams Scholarship

Eligibility Requirements: Must participate in the
Rodeo Program.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of atten-
dance at Central Arizona College. Must successfully
complete a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: $250

Application Deadline: The scholarship may be awarded
throughout the academic year at the discretion of the
head rodeo coach.

Selection Process: Recipient(s) will be selected by the
head rodeo coach.

Roberta Phillips Scholarship
Eligibility Requirements: Program of study in nursing.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: $500-$1,000.

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: Central Arizona College nursing
faculty will choose the recipient(s).

Zelda (Chris) Ferryman Scholarship
Eligibility Requirements: Program of study in nursing.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: Up to $600.

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
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fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: Central Arizona College nursing
faculty will choose the recipient(s).

Michael Cepello Scholarship
Eligibility Requirements:

® Must be a Pinal County resident;
e Minimum cumulative GPA of 2.50;

e Must be enrolled in a minimum of 6 credit hours
per semester;

® Program of study in behavioral health sciences.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: $500.

Application Deadline: The Scholarship Application and
personal statement are due May 1 before the fall semester.

Selection Process: The Central Arizona College
Financial Aid Office will select and present applicant(s)
to the Horizon Human Services Board members for
selection of a recipient.

N.E. "Pete” & Josephine King Scholarship

Eligibility Requirements: Must be a Health Occupations
student.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: Up to $350

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Information received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: The Central Arizona College
Financial Aid Office will select and present applicant(s)
to the Financial Aid Committee. The committee will
select an approved recipient.
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Tepi Maddock Scholarship

Eligibility Requirements:

e Must be a female;

® Program of study in physical education, nursing or
pre-med;

e Minimum cumulative GPA of 2.50;

e Financial need.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: $200

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: The Central Arizona College
Financial Aid Office will select and present applicant(s)
to the Financial Aid Committee. The committee will
select and approve recipient(s) by May 15.

C.A. & Nellie Pope Scholarship
Eligibility Requirements: Program of study in art.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: $140

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: The Central Arizona College
Financial Aid Office will select and present applicant(s)
to the Financial Aid Committee. The committee will
select and approve recipient(s) by May 15.

Thomas Cole Art Scholarship

Eligibility Requirements: Program of study in creative
arts.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
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at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: $400-$600

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: Central Arizona College Creative Arts
faculty will choose the recipient(s) with concurrence
from Tom Cole.

Arthur and Mary Faul Scholarship

Eligibility Requirements: Program of study in agricul-
tural sciences.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: $300-$1,000.

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: Central Arizona College agricultural
faculty will choose the recipient(s).

Guy Gilbert Scholarship

Eligibility Requirements: Casa Grande Union High
School graduate. Must have participated in the agricul-
ture program at CGUHS.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Scholarship Amount: $300.

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: The Casa Grande Union High
School faculty will choose the recipient(s).
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Duane Irvin Scholarship
Eligibility Requirements: Program of study in technology.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application packet.

Scholarship Amount: $300.

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: Central Arizona College technology
faculty will choose the recipient.

Casa Grande Jr. Chamber of Commerce
Scholarship

Eligibility Requirements: Must be a graduate of Casa
Grande, Maricopa, or Stanfield high schools and have
been active in high school activities.

Renewal Requirements: Must maintain a minimum
cumulative GPA of 2.50 after one semester of attendance
at Central Arizona College. Must successfully complete
a minimum of 6 credit hours each semester.

Application Process: A completed Central Arizona
College Scholarship Application and a letter from high
school representative verifying participation in high
school activities.

Scholarship Amount: $400-$1,000.

Application Deadline: The Central Arizona College
Scholarship Application packet is due May 1 before the
fall semester. Applications received after May 1 will be
reviewed for awarding based upon availability of funds.

Selection Process: The Central Arizona College
Financial Aid Office will select and present applicant(s)
to the Financial Aid Committee. The committee will
select and approve recipient(s).

Financial Aid Contact Information

Central Arizona College
Financial Aid Office
8470 N. Overfield Road
Coolidge, AZ 85228

Aravaipa Campus
Building A, Room 8 — By appointment
520-357-2810
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Superstition Mountain Campus
TLC, Room 214 — By appointment
480-677-7734

Signal Peak Campus
Student Services Center
520-494-5425

Fax: 520-494-5091

E-mail
finaid@centralaz.edu

More information on Federal
Financial Aid Programs:

Federal Student Aid Information Center
1-800-4-FED-AID (1-800-433-3243)
TDD Number 1-800-730-8913

The Student Guide
Available through the Federal Student Aid Information
Center or the Financial Aid Office.

Information on the World Wide Web
For more information on federal financial aid programs:

¢ www.centralaz.edu — Central Arizona College

e www.fafsa.ed.gov — FAFSA on the Web

e www.ed.gov — Department of Education

¢ www.finaid.org — The Financial Aid Information
Page

e www.students.gov — Student gateway to the U.S.
Government

¢ www.studentaid.ed.gov — Federal Student Aid for
students

Veterans Educational Benefits

Central Arizona College is approved for the enrollment
of veterans, survivors and dependents. Veterans services
are provided by the Admissions and Records Office.

Veterans must follow the admission policies and proce-
dures as outlined for all students in this catalog.
Veterans must pursue an approved degree program or
a qualified certificate program in order to be eligible
for benefits. Transcripts from other institutions and
for previous training must be forwarded to the
Admissions and Records Office to be evaluated and
applied to the students’ programs of study.

The number of semester credit hours in which a veteran
must enroll (and maintain enrollment) in order to
receive benefits is as follows:

Full-time.......... 12 or more credits
3/4time.......... 9-11 credits
1/2time.......... 6-8 credits

less than 1/2 time .. 1-b credits
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STUDENT RECORDS

Student records are maintained in the Records Office.

Family Educational Rights and Privacy Act
The Family Educational Rights and Privacy Act of 1974
(FERPA) was designed to protect the privacy of educa-
tional records and to give students the right to review
their educational records.

In compliance with the Act, Central Arizona College
has established policies and procedures for the review
and correction of inaccurate or misleading information.
Copies of the policies and procedures are available in
the Records Office. Questions regarding the Act may
be addressed to the Registrar.

Central Arizona College does not release any personally
identifiable information about any student to a third
party without the student’s written consent. Directory
or “public” information may be released at the college’s
discretion. Directory information includes name,
address, dates of attendance, program of study, classifi-
cation (first year or sophomore), status (full- or part-
time), participation in officially recognized activities
and sports, degrees, awards received and previous
institutions attended by the student.

Currently enrolled students may withhold disclosures
of directory information by submitting a written request
to the Registrar. Such requests must be renewed on a
yearly basis.

Effective March 19, 1997, colleges are required to
provide directory information to the Department of
Defense. Students may request in writing to withhold
the release of this information. Requests should be
sent to the Office of the Registrar, 8470 North
Overfield Road, Coolidge, AZ 85228.

Student Right to Know

In compliance with federal regulations, Central Arizona
College must report the graduation rate for all students,
as well as graduation rates for those students who
receive athletically-related financial aid by the sport
they play. Copies of this information may be obtained
in the Records Office or maybe viewed on Central’s
website at www.centralaz.edu

Transcripts

Transcripts are issued upon students written requests
only. Requests must include student’s name, social security
number and complete address of where the transcript
is to be sent. Requests must include a $4 fee for each
transcript requested. Transcripts will not be issued to
or for students having outstanding debts to the college.
The normal process time is three weeks.
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Application for Graduation

All candidates for graduation must file an Application
for Graduation with the Records Office. Each applica-
tion should be signed by an Academic Advisor. There
is a required $20 fee for each degree awarded.

® by October 19 for December graduation;
® by March 5 for May graduation;

® by June 1 for summer graduation.

To ensure that students satisfy their graduation
requirements, it is recommended that students file
their applications at least two months prior to the start
of their final semester. See Degree and Certificate sec-
tion of this catalog for specific degree requirements.

Catalog Under Which a Student Graduates
Students maintaining continuous enrollment at any
public Arizona community college or university may
graduate according to the requirements of the catalog in
effect at the time of initial enrollment or according to
the requirements of any single catalog in effect during
subsequent terms of continuous enrollment. Students
may maintain continuous enrollment whether attending
a single public community college or university in
Arizona or transferring among public institutions in
Arizona while pursuing their degrees.

e A semester in which a student earns course credit
will be counted toward continuous enrollment.
Non-credit courses, audited courses, failed courses,
or courses from which the student withdraws do
not count toward the determination of continuous
enrollment for catalog purposes.

* Students who do not meet the minimum enrollment
standard stipulated above during three consecutive
semesters (fall/spring), and the intervening summer
term at any public Arizona community college or
university, are no longer considered continuously
enrolled. They must meet requirements of the
public Arizona community college or university
catalog in effect at the time they are readmitted, or
of any single catalog in effect during subsequent
terms of continuous enrollment after readmission.

e Students are not obligated to enroll and earn
course credit during summer terms but summer
enrollment may be used to maintain continuous
enrollment status.

® Students admitted or readmitted to a public Arizona
community college or university during a summer
term must follow the requirements of the catalog
in effect the following fall semester or of any single
catalog in effect during subsequent terms of
continuous enrollment.
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® Students transferring between Arizona public
higher education institutions must meet the
admission requirements, residency requirements,
and all curricular and academic requirements of
the degree-granting institution.

University Department

Time Limit for Coursework

In areas of study in which the subject matter changes
rapidly, material in courses taken long before graduation
may become obsolete or irrelevant. Coursework that is
more than eight years old is applicable to completion of
degree requirements at the discretion of the student’s
major department at the university to which they transfer.
Departments may accept such coursework, reject it, or
request that the student revalidate its substance. The
eight-year limit on coursework applies except when
program accreditation agencies limit the life of course-
work to less than eight years.

Departments also may require students to satisfy current
major requirements rather than major requirements in
earlier catalogs when completing earlier requirements
is no longer possible or educationally sound.

Credit by Examination

Students currently or previously enrolled at Central
Arizona College may earn a maximum of 30 credit
hours through credit by examination. Students cannot
receive credit by examination for a course that is equiv-
alent to, or a lower level than, a course in which they
are currently enrolled or have previously completed.

Credit by examination is offered on the principle that
students may have previously acquired college level
learning in certain areas and that this knowledge may
be demonstrated through an examination of course
competencies. Instructors are not responsible for helping
students develop this knowledge in order to prepare
for an examination.

Should a student transfer to another institution, credits
earned through credit by examination may be treated
differently by that institution.

Central Arizona College examinations for credit:
With approval, students have the opportunity to earn
credit by successfully completing an examination at the
beginning of the semester. This option is not available
for all courses. Check with the course instructor and
division chair as to the availability of credit by exam.
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Advanced Placement from High School: These
examinations are administered in various high schools
each May and are designed to test competence in
specific subject areas at the lower division college level.
High school seniors may request the opportunity to
participate in advanced placement examinations, in
one or more areas of proficiency, through their high
school counselor’s office. Credit may be earned for
successfully completed exams upon receipt of an official
score report.

College Level Examination Program (CLEP): CLEP
examinations are nationally developed and administered
and provide an opportunity for students to demon-
strate college level learning in a variety of subjects.
Two types of examinations are available, general and
subject examinations. Central Arizona College does
offer these examinations and will award credit for
successfully completed exams upon the receipt of an
official score report.

General Examinations: These exams may be completed
in English composition, humanities, mathematics, natural
sciences, and social sciences. A standard score of 500
or better is required.

Subject Examinations: These exams cover material
typical of college level courses in approximately 40
subject areas. A listing of available examinations,
possible credits and passing scores is available in the
Office of Advising and Testing.

Credit by Evaluation

With few exceptions, Central does not evaluate or award
credits for non-collegiate training or experience. Those
exceptions, listed below, are treated as transfer credit
and may be treated differently by another institution
should the student transfer.

Military Experience: Credit will be awarded for
military experience and training if it has been evaluated
by the American Council on Education and published
in either the Guide to the Evaluation of Educational
Experiences in the Armed Services or an individual’s
transcript from either the Community College of the
Air Force or on the Army/AARTS transcript.
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Tech Prep

High school students may complete Tech Prep study in
a variety of courses. Upon graduation from high school
and enrollment at Central Arizona College, Tech Prep
credits, certified by the student’s high school teacher(s),
will be placed on the student’s Central Arizona College
transcript. If a student enrolls at Central more than
two years after graduation, a competency examination
may be needed to receive the Tech Prep credit.

Students completing coursework in an approved Tech

Prep program will be awarded Central Arizona College

advanced placement credit for such coursework pro-

vided the following guidelines are fulfilled:

¢ Student enrolls at Central within two years after
high school graduation; and

® Certified competency forms from the partici-

pating high school are submitted to the college
Records Office.

Should a student transfer to another institution, credits
earned for Tech Prep study may be treated differently
by that institution.

For more information concerning Arizona/Pinal County
Tech Prep, please go to: www.pinaltechprep.org.

Awarding a Second Degree from Central
Students who complete an Associate in Arts, Associate
in Applied Science, Associate in Business, Associate in
Science, or Associate in General Studies degree pro-
gram at Central Arizona College may earn a second
degree. Students who wish to obtain an additional
degree must meet the following criteria:

¢ Students must have completed the requirements
for an associate degree.

e Students must meet all the requirements of the
second degree as outlined in the catalog in effect
at the time of initial enrollment in the second
degree program.

¢ Students must complete a minimum of 16 credits
beyond those previously earned in the awarded
degree.

e Credits applied to the second degree must be
completed with grades of “C” or better.

¢ Student must apply through the normal graduation
application process.

* The Associate of General Studies will not be
awarded as a second degree.

* Exceptions to the above must be reviewed by the
Academic Dean/Campus Executive Officer with
final approval by the Chief Academic Officer.
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ACADEMIC STANDARDS

Plagiarism Statement

Central Arizona College recognizes the seriousness of
plagiarism as an ethical issue. Blatant plagiarism results
from dishonesty and/or infringement upon the rights
of published authors. The first type of blatant plagia-
rism is turning in writing that is falsely represented as
one’s own, including (but not limited to) a roommate
or spouse’s writing, essays bought from the Internet, and
passages copied from a research source such as a book,
magazine, or website. Allowing another student to
copy one’s work is a second type of blatant plagiarism.
Students also are expected to avoid subtle plagiarism,
which includes (1) turning in writing that uses para-
phrased information from a source but fails to credit
the source and (2) allowing someone else to make
significant revision or editing changes to a student’s own
writing. Penalties for plagiarism, according to Violations
of Code of Conduct, can be severe, including failure
of an assignment and failure of a course at discretion
of instructor. The underlying message of the Central
Arizona College plagiarism policy is that instructors are
committed to encouraging writers to develop the confi-
dence to express themselves in their own unique ways.

ATTENDANCE

Absence Policy

Excused Absences

Absences from class due to authorized participation in
College sponsored activities will be considered as
excused absences. Absences due to student or family
member illness, death of family member, or other
extenuating circumstances will be considered for
excused absences. There will be no institutionally sanc-
tioned penalty associated with excused absences.
Designation of excused absences will be made by the
Dean of Academic Services.

The faculty or staff sponsoring an activity requiring
students’ absence shall provide a written list of students
to all faculty at least one (1) week prior to the absence.
One list may be distributed to cover absences during
an entire semester.

Unexcused Absences

Absences other than excused will be considered unex-
cused absences. Instructors may recommend to the
Division Chair the administrative withdrawal of a student
from class for excessive unexcused absences, and no
refunds will be authorized. Students may appeal admin-
istrative withdrawals to the Dean of Academic Services.

VISIT WWW.CENTRALAZ.EDU



@ STUDENT SERVICES

Make-Up Assignments And Exams

The student is responsible to make up any assignments
or exams missed because of an excused absence.
Arrangements for make-up assignments or exams must
be made with the individual instructor prior to the
absence. At the discretion of the instructor, a student
may be denied the opportunity to make up assignments
or exams missed because of an unexcused absence.
Make-up assignments or exams for unexcused absences
shall not be punitive in nature.

Punctuality

Students are expected to be prompt in each of their
classes meetings. Instructors are authorized to take
appropriate actions, including recommending admin-
istrative withdrawal of a student from class because of
excessive student tardiness.

Exception To Policy

An instructor wishing to employ a teaching strategy
(such as contract learning) in which the attendance
records required above are inappropriate, may propose
to the Dean of Academic Services a system which devi-
ates from the above guidelines. If the Dean ascertains
that the proposed system adequately monitors student
activity and progress, or is in compliance with certain
professional licensing and/or certification regulations,
it may be implemented.

Non-Credit Classes

Attendance requirements in non-credit classes may be
established by the instructor. These requirements will
not be more stringent than those adopted for credit
granting classes.

Attendance Requirements
Central Arizona College students are expected to attend
all class meetings.

Grading Information
Grades are designed to reflect content mastery and the
student’s performance in meeting the course objectives.

A Excellent Work (4 points)

B  Good Work (3 points)

C  Average Work (2 points)

D Below Average Work (1 point)

F  Failing Work (0 points)

I  Incomplete

W Withdrew

AU Audit

WP Withdrew Passing (after 10th week)
WF Withdrew Failing (after 10th week)
CR Credit

NC No Credit

S Satisfactory

U  Unsatisfactory
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Incomplete (I) Grade

Students who, because of circumstances beyond their
control, cannot complete a course in the time allotted
may be given an extension and temporary grade of
Incomplete (I) by the instructor.

If a grade of Incomplete is given, the instructor shall
state in writing on an Incomplete Grade Contract form,
the activities necessary to complete the course. The
contract will include the time period (not to exceed
seven months) allowed for completion of the course,
and the letter grade is the Incomplete grade will
automatically revert if the work is not completed. The
contract will be signed by both the instructor and the
student. Each will receive a copy. A copy of this con-
tract must be submitted with the final grade roster for
that course.

The Incomplete Grade Contract must be completed no
later than seven months after the end of the term in
which the incomplete grade was given. Students should
not re-register for the course to complete the contract.

Audit (AU) Grade

Students may register for audit at the time of registra-
tion. Auditing students register and pay tuition and fees.
No changes from audit to credit (or from credit to
audit) are permitted after the student has registered.
Students do not receive credit in courses for which
they enroll as audit. Audit (AU) grades do not count in
the grade point average calculation.

Withdraw Passing/Withdraw Failing

After the 10th week of the semester, students must
meet with their instructors prior to initiating course
withdrawal. Grades of WP (withdraw passing) or WF
(withdraw failing) are assigned. A grade of WP does
not count in the grade point average calculation. A
grade of WF counts as an F in the grade point average
calculation.

Credit/No Credit

Students receive a credit (CR) or no credit (NC) grade
for self-interest courses numbered between 70-79. Credit
(CR) signifies successful completion of the course, but
the credit hours do not count toward completion of any
degree or certificate listed in this catalog, nor does the
grade count in the grade point average calculation. A
grade of NC does not count in GPA calculation.

Satisfactory/Unsatisfactory
Satisfactory (S) indicates the student has a “C” or better
work in class. The grade is not computed in the GPA.

Unsatisfactory (U) indicates the student has earned a
“D” grade or failed the class. The grade is not computed
in the GPA.
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If a course description in the College Catalog indi-
cates a course may be taken for an Satisfactory/
Unsatisfactory grade, the student may elect the
Satisfactory/ Unsatisfactory option. This must be done
in writing in the Records Office no later than the dead-
line to add classes as published in the appropriate
Schedule of Classes. The deadline to add classes is
also the deadline to change from an Satisfactory/
Unsatisfactory to regular A-F grading or audit status.

Students electing the Satisfactory/Unsatisfactory
option should be aware that:

® Once awarded, the Satisfactory or Unsatisfactory
grade may not be changed to a letter grade.

e The Satisfactory grade is equivalent to a grade of
“C” or better; however, neither the Satisfactory nor
the Unsatisfactory grade is calculated in the GPA.

® The Satisfactory grade may carry credit toward
graduation or toward meeting professional
requirements. A maximum of 12 credit hours of
S grades may be applied toward a degree, and a
maximum of 25 percent toward a certificate.

® The Satisfactory grade shows on the transcripts
as credit hours earned for the semester and will
be used toward meeting the credit hours required
of a full-time student and toward determining
financial aid eligibility.

® The Unsatisfactory grade shows on the transcript but
not as credits earned for the semester; therefore, the
Unsatisfactory grade does not count toward meeting
the hours required of a full-time student or toward
determining financial aid eligibility.

® Courses taken for Satisfactory/Unsatisfactory
credit for which a grade of Satisfactory is earned
will satisfy prerequisites and corequisites; a grade
of Unsatisfactory does not fulfill prerequisites
and corequisites.

® It is the student’s responsibility to verify the
transferability of Satisfactory grades. Students
are cautioned that Satisfactory grades may not
be accepted for transfer credit to other post-
secondary institutions; some may translate the
Unsatisfactory grade as failing.

Calculation of Grade Point Averages

Grade point averages will be calculated for each stu-
dent at the conclusion of each term. When a course is
repeated, the highest grade will be included in the
GPA. A “Report Course Form”must be completed in
the Records Office if the course is being taken to
improve a previous grade.
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Computing Your G.P.A. Worksheet
Use the following formula to compute your grade
point average:

Grade points divided by the number of hours equals
the grade point average. Grade points can be deter-
mined by multiplying the credit hours for a course by
the grade as follows:

A = 4 points C = 2 points F = 0 points
B = 3 points D =1 point WEF = 0 points
Note: WP and W do not compute into GPA.
The Formula
1. No. of Hours No. of Points Total
for Each Class for Each Class by Class
X =
X =
X =
X =
X =

2. Total Number 3. Total Points

of Hours

Total Number GPA

of Hours

4. Total Points

Grade Change

Grade changes are not allowed except in the case of
faculty error in reporting the grade. Such changes must
be submitted within eight weeks of the end of the class.

Academic Progress

Academic progress is a system of monitoring students
to achieve an educational objective. Academic Probation
is a process to:

¢ Identify and alert students who are experiencing
difficulty in making satisfactory progress in their
coursework.

* Help students reassess their objectives and to consider
methods necessary to achieve educational success.

Academic Probation

Students who have accumulated 12 or more semester
credit hours and have a cumulative GPA of less than
2.0 will be placed on academic probation. Students on
academic probation, whose following semester grade
point average is 2.0 or above, but whose cumulative grade
point average is below 2.0, will remain on academic
probation. Students placed on academic probation sta-
tus must comply with the recommendations of a col-
lege academic advisor.
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Academic Suspension

Students on academic probation status will be suspended
from the college when the semester or cumulative GPA
is below 2.0 in a subsequent semester. Students who are
suspended a first time will be eligible for readmission
after one semester has elapsed since the dismissal.
Students who are suspended a second time will not be
eligible for readmission until one year has elapsed since
the suspension. Upon readmission after a suspension,
students will be on academic probation until their
cumulative GPA is 2.0 or higher.

Students who have been suspended may petition the
Dean of Academic Services to request reconsideration
and reinstatement. A petition for reinstatement may
be granted if the action is warranted due to extenuating
circumstances beyond the control of the student.
Students who have been granted reinstatement will be
placed on academic probation status until their cumu-
lative GPA is 2.0 or higher. Petition forms are available
at each campus from the Dean of Academic Services.

Academic Renewal Guidelines

A student returning to Central Arizona College after

an absence of at least 3 years may petition the Registrar

to have specific grades excluded from the computation

of the cumulative grade point average according to the

following guidelines:

® The student must complete 12 or more credits
with a grade point average of 2.0 following
re-enrollment after the three-year absence.

¢  Only grades of D, F, and WF are eligible for renewal.

® Academic renewal may be granted only once during
a student’s enrollment at Central.

® Grades remain on the student’s transcript but are
not computed in the cumulative GPA.

Academic Honors Recognition

Dean’s and Honors List

Students will be placed on the Dean’s list with a 3.5
GPA or above. Students will be placed on the Honors
List with a GPA of 3.00-3.49. Both lists require:

* Completion of 12 or more credits or;

¢ Completing 12 credits and enrolled in at least
6 credit hours each term.

Graduation with Honors

Students awarded an associate degree with a cumula-
tive GPA of 3.5 or above will be awarded the distinction
of “Graduating with Honors.” An honor seal will be
posted to the diploma.
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Phi Theta Kappa

Phi Theta Kappa, the international honor society for
community college students, is open to students who
have a grade point average of 3.50 or better and have
completed 12 transferable credit hours at Central.
Through this organization, students have an opportu-
nity to develop leadership skills, and to perform service
to the college, campus and community.

Honors Program

The honors program is available for academically excep-
tional students. It encourages students to question,
research, discover, and debate ideas in various curricular
areas. The insight gained through individual probing
will be shared with professors and students to broaden
the students awareness in a variety of areas. The scholarly
inquiry begun in this program will provide a strong
base for a lifelong quest for knowledge and excellence.

Goals of the Program

The following goals have been established for the

Honors Program:

¢ To extend the curriculum offering the academically
talented students intellectual opportunities
beyond those found in the normal curriculum;

® To provide recognition for exceptional academic
achievement;

¢ To provide a program to assist the honors students
in successfully transferring to honors programs at
other institutions;

* To provide greatest efficacy in learning through
small classes and individualization;

* To provide a structured setting in which academically
talented students can socially interact with one
another and faculty.

Scholarships

The honors scholarship may be used to cover registra-
tion fees, tuition, books and supplies. The students
must maintain a 3.5 cumulative GPA and will receive a
similar scholarship the second year of their program.

Admission to the Honors Program

Applicants should meet any one of the following criteria:
* 3.5 grade point average at high school graduation;
* Top 5 percent of high school graduating class;

e 27 on ACT;

e 1250 on SAT;

® 95 percent on GED;

e 3.5 grade point average at Central Arizona College

with a minimum of 12 transferable credits.
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In addition to the above criteria, prospective applicants

must provide:

e Two current letters of recommendation from
educators;

e A 250-word statement of the applicant’s goals and
his/her expectations of the Honors Program.

Retention in the Honors Program
e Students must maintain a 3.5 GPA for regular status.

e Students may be placed on probation for one
semester if grade point average is between 3.25
and 3.5 and may be readmitted to regular status
when the GPA returns to 3.5 or above.

Graduation from the Honors Program

e 3.5 grade point average with a B or better in each
course taken for honors credit;

® 6 hours of completed colloquia;

e 9 hours of courses taken for honors credit
(from 3 different divisions);

e 3 hours honors seminar.

Bookstore

The campuses at Signal Peak, Aravaipa, Superstition
Mountain provide full-service bookstores to accommo-
date students with textbooks, supplies and clothing.
Evening hours are posted during the first two weeks of
class and book buy back week, which is always scheduled
during the week of finals.

Bookstore Refund Policy

During the regular semester the refund schedule for
textbooks begins the first day of class and extends to
the last day of the official drop/add period. If new
books are marked with writing or highlighting, the
student will be refunded a prorated price. Shrink-
wrapped books also will be refunded a prorated price if
opened. There will be no refund on books with disks if
the seal on the disk is broken. A receipt must accompany
all returned items.
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SERVICES

College & Career Transition Center

The College and Career Transition Center (CCTC) is
located in the Gloria R. Sheldon University Center on
the Signal Peak Campus. The CCTC provides compre-
hensive guidance to students as they pursue future
college and career aspirations. The CCTC is committed
to providing resources, information and services.

Career Transitions

Career Exploration

This is an opportunity for students to explore various
fields of study and possible career options. Career
exploration can be done via the online assessment tool
or by using the numerous printed resource materials
available. Access to one-on-one career counseling is
also available.

Internships

Various internship opportunities are available to gain
practical hands-on experience in conjunction with
coursework. The internship will give the student an
opportunity to research career options. For a list of
available internship opportunities, check with the
College Career and Transition Center.

Student Employment

Student employment provides equitable hiring practices
for all students seeking employment whether on or off-
campus, full-time, part-time, temporary or seasonal.
This is an opportunity for students to gain practical
work experience and knowledge in a specific career
related field. All available job opportunities can be
viewed via the web-based job posting board, available
24 hours a day, seven days a week.

Additionally, students can attend one of the workshops
that will assist with the creation of cover letters,
resumes and assistance with interview skills.

Employment Eligibility Requirements

There are three employment options available for
students. Each employment option has different
eligibility requirements. All students are required to
complete the Free Application for Federal Student
Assistance (FAFSA) prior to seeking employment for
an on campus position.

To view available jobs, on- or off-campus student must
register. Registration for the web-based job board is
simple, just select “students” and the software is
under Career and Student Employment Services. For
more information or assistance, send an email to
studentjob@centralaz.edu or call 520-494-5424 or
1-800-237-9814, ext. 5424.
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College Funded Student Employee

All students can apply for this type of employment
option. Students are employed part-time by the depart-
ment or division within the college and do not have to
show financial need. The student must be enrolled in
at least 6 credits to apply.

College Transitions

Central’s Transfer Resource Specialist is available to
guide students through the transfer process by provid-
ing assistance with selecting transferable course work,
transfer applications, essays,

financial aid and scholarship applications, and the
many areas involved in preparing to complete a bach-
elor’s degree. Additionally, the CCTC provides a
library of university promotional materials so that you
can select just the right university for you. For more
information, call 520-494-5448 or see the CAC website
under University Transfer.

Title V Hispanic-Serving Institutions Grant

The Title V Hispanic-Serving Institutions Grant seeks
to improve access to education for both the low-
income and Hispanic communities by reducing barriers
to a college education. The goals of Title V is to
enhance Central students’ long-term success in their
chosen career by facilitating the completion of bache-
lor’s degrees. As part of these efforts, Title V has a
cooperative agreement with Arizona State University
in the Polytechnic Campus (formerly ASU-East) for
students interested in completing a degree in education.
Title V targets:

¢ first generation college students.
® Jow-income individuals.
* students from the Hispanic community.

¢ students interested in pursuing an education
degree.

For more information on Title V, call 520-494-5448.

In conjunction with TRiO, Title V sponsors the Central
Arizona College Summer Bridge Program — an exciting
and valuable orientation to college that lasts one week.
Students participate in group discussions, join in many
activities, and explore college life. For more informa-
tion on Summer Bridge, call 520-494-5060.

Central Arizona College Help Desk

The Central Arizona College Help Desk provides a
central location for front line Customer Services and
IT support to students. As the first point of contact for
IT questions, the help desk offers a wide variety of
technical assistance, which includes resetting pass-
words, use of Online Student Services, and Blackboard
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troubleshooting. Also, whether you need to find out
how to register for classes or where to go for tutoring,
the help desk can point you to the right college
department. There are several methods that provide
assistance.

® Central Website: Web Questions and Answers
provides a list of frequently asked questions.
See the front page of the Central website.

e Phone: 520-494-5111

e Walk-up assistance: Located in the Signal Peak
Campus

Student Services Building, the Help Desk is staffed by
student ambassadors and a customer and technical
services representative from 8 a.m.-9 p.m. Monday
through Thursday and Friday 8 a.m.-4:30 p.m.

Child Development Centers

Child Development Centers at the Signal Peak and
Superstition Mountain campuses offer child care services
for children between the ages of three and five. Child
care is available for children of students, staff and
community members with the approval of the center’s
director. Children have opportunities for enrichment
through a planned preschool curriculum under the
direction of a certified teacher.

Food Services

The Signal Peak and Aravaipa campuses offer on-
campus food service. Meals are served seven days per
week on the Signal Peak Campus for residence hall
students. The snack bar and Vaquero Lounge at Signal
Peak and the cafeteria at Aravaipa offer food service
for students, staff and guests. Catering service may be
arranged by contacting the Food Service Director at
the Signal Peak Campus.

General Educational Development

(GED) Classes

Central Arizona College offers GED (the High School
Equivalency Examination) classes and pre-GED courses.
The classes include instruction in the five areas tested
on the GED: writing skills, social studies, science, liter-
ature and the arts, and mathematics.

GED classes are individualized as much as possible.
The time it takes a student to prepare to take the test
varies with the individual student and depends on such
factors as regular student attendance and the skill level
in the areas of reading, math, and writing when begin-
ning the class.

GED classes are held at various locations throughout
the county.
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GED Test

GED (the High School Equivalency Examination) tests
are given at the college by an independent examiner
appointed by the State Department of Education.

The cost of the GED test is $75. Retests are $15 per sub-
ject. Call 520-494-5410 to schedule an appointment.

Requirements to take GED Test

An under 18-year-old examinee must:

¢ Have officially withdrawn from high school (a
letter from the last attended school is required
as verification of this status.);

® Have their parent’s/guardian’s notarized
written permission to take the test if the
examinee is not married;

® Present two forms of I.D., including one
picture 1.D.

An 18-year-old or older examinee must:
* Not be a high school or GED graduate;
® Not be currently enrolled in high school;

® Present two forms of I.D., including one
picture I.D.

Intercollegiate Athletics
Women’s sports at the Signal Peak Campus include
basketball, softball, track, cross country and rodeo.

Men’s sports at the Signal Peak Campus include basket-
ball, baseball, track, cross country, and rodeo.

Central Arizona College is a member of the National
Junior College Athletic Association (NJCAA) and the
Arizona Community College Athletic Conference
(ACCAC). Central Arizona College has one of the
most successful athletic programs in the ACCAC and
NJCAA. It has posted 33 national championship teams
and numerous second- and third-place finishes over
the past 29 years.

Individuals desiring information concerning Central
Arizona College’s intercollegiate athletic programs
under the Equity in Athletics Disclosure Act of 1994,
Section 360B of Publication 1..103-382, may obtain this
information from one of the following offices: Associate
Vice President, Student Development/Chief Student
Development Officer, or the Athletic Department.

The college has policies relative to nondiscrimination
on the bases of sex, sexual orientation, religion, color,
national origin, age, veteran’s status and/or disability.
Such policies apply to all educational programs, services,
activities and facilities.
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Athletic Records

National Championship teams and year:
e Baseball: 1976, 2002

e Softball: 1985, 1986, 1988, 1989, 1990, 1991, 1992,
1994, 1995, 1997, 1999, 2003, 2005

e Women’s Basketball: 1989, 1998, 2005

e Volleyball: 1983

e Men’s Cross Country: 1988, 2002, 2003, 2005
¢ Women’s Cross Country: 2005

e Men’s Track & Field: 1996, 2003, 2005, 2006
e Women’s Track & Field: 1998, 1999, 2006

e Women’s Rodeo: 1978, 1979

The George Young Activity Center is used for all home
basketball games. Outdoor athletic facilities include:
an eight-lane all-weather track & field, baseball and
softball fields, rodeo arena, tennis courts, and a 50-
meter swimming pool.

For more information, contact the athletic department
at 520-494-5300, or 800-237-9814, ext. 5300.

Learning Center

Central Arizona College provides free tutoring for
students in most academic areas of study through
Learning Centers. Student tutors, para-professionals,
faculty and staff work with students individually on
line, and/or in small groups to meet the various learn-
ing needs of students and assist in their educational
efforts. The Learning Centers also have computerized
tutorials for many Central courses as well as computer-
assisted instructional programs for coursework or
independent study. For further information, contact
the Learning Center at the Superstition Mountain,
Aravaipa or Signal Peak Campuses.

Library

The library is composed of facilities located at the
Signal Peak, Superstition Mountain and Aravaipa cam-
puses. Contained in the libraries is a collection of
more than 70,000 volumes and 200 current periodical
titles, in addition to state and federal government
publications, maps, microforms, college catalogs, and
a current reference section. The online book catalog
available in the library is part of a shared system available
at each campus. Through the interlibrary loan system,
patrons can be provided with books, articles and micro-
forms from libraries throughout the United States.
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Disability Services

Qualifications
Disability services are extended to students in any
program of study who have a documented disability:

e Specific learning disabilities

® Physical disabilities

* Development disabilities

® Vision, speech and hearing impairment
® Mental health disabilities

Included Services
Services may include, but are not limited to:

* Sign language interpreters

* DBooks on tape

* Adaptive equipment and materials

® Specific accommodations

® One-to-one advising

e Referral to and coordination with other
appropriate agencies

Contact Information

Students interested in receiving disability services must
contact John Luer, Coordinator of Special Needs, Signal
Peak Campus Student Services Center, 520-494-5409,
or 800-237-9814, ext. 5409.

TRIO Student Success Program

The TRIO Student Success Program, located at the
Signal Peak Campus, is designed to assist first genera-
tion, low-income students and students with disabilities
by providing support and services throughout their
academic career and transition to a four-year university.
Services include academic advising, peer mentoring,
monitored academic tutoring, and activities supporting
transfer to a university. The goal of the program is to
increase the student retention, graduation and transfer
rates of TRIO students.

Residence Life

The Signal Peak Campus offers residence hall living
and a learning environment with space for 414 men
and women. Academic and developmental programming
are provided to enhance the students’ college experi-
ence. Residence Life Staff, (director, assistant directors
and resident assistants) provide activities that promote
personal growth and development, cultural diversity
and community responsibility. For more information
and housing applications, contact Residence Life, at
520-494-5470. Applications will receive priority for
assignments if received by February 1 for fall semester
and October 1 for spring semester.

2007-2008 COLLEGE CATALOG

34

STUDENT ACTIVITIES

Students who want to be involved in student groups are
encouraged to do so. There are a variety of opportunities
to be involved in leadership, social, service, religious,
educational, ethnic, and cultural clubs and organiza-
tions. Not all clubs are available at each campus. For more
information, check our webpage at www.centralaz.edu.

Academic

e Phi Beta Lambda

* Phi Theta Kappa

e (Central Arizona Student Nurses Association (CASNA)

Social and Service
* Working in New Directions (W.I.N.D.)

The Arts

e Art Club

e Jazz Band

e Jazz Choir
¢ Playmasters

Cultural
e International Club
e Native American Club

e Movimiento Estudiantil Chicano de Aztlan
(M.E.Ch.A.)

Religious
e Campus Crusade for Christ

Athletics and Recreation
e Dance Club
e Rodeo Club

Other Activities

e Alumnos Peer Mentor

e Ambassadors

e Astronomy Club

e CACtus (School Newspaper)
e (Ceramics Club

® College Republicans

¢ Gaming Guild

e KHET

e Student Activities (Residence Life)
e Student Government

e T-plus Club (tutoring)

e Orientation Leader

e “We Can Do It” Club

* Young Democrats
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COLLEGE POLICY -

STUDENT CODE OF CONDUCT

The Student Code of Conduct (the Code) sets forth
standards that are expected of all students and is devel-
oped as a means of implementing fair and consistent
standards of student conduct. The code outlines students’
rights and responsibilities and the College’s expecta-
tions with respect thereto. Every student is expected to
be aware of the obligations and responsibilities
imposed by the Code and comply with it.

Prohibited conduct includes, but is not limited to the
following:

1. Conduct in violation of any offense prohibited by
state or federal law. Any attempt to commit one or more
acts of prohibited conduct may be sanctioned. Any
attempt to conceal an act of prohibited conduct is sub-
ject to sanctions to the same extent as completed acts.

2. All forms of student academic dishonesty, including
but not limited to, cheating, inventing facts or sources,
causing others to be dishonest, or representing another’s
words as one’s own.

Cheating is defined as the use or attempted use of
information, academic work, research or property of
another as one’s own. Cheating includes, but is not
limited to, plagiarism, sharing knowledge during an
examination, the unauthorized use of notes or other
materials in an examination, or the willful disobedience
of testing rules.

3. Endangering, threatening, or causing physical harm
to any member of the College community or to oneself
or causing reasonable fear of such harm.

4. Violating the terms of any disciplinary action
imposed for an earlier violation of the student code of
conduct or other governing board or College rules.

5. Violation of the Declaration of Civility and other
published rules that may be adopted by the governing
board or by the College.

6. Furnishing false information, including false identi-
fication, or failure to provide information to the College
or to any College employee or agent, including campus
police officers and other agents, acting in good faith.

7. Initiating, causing or contributing to any false report,
warning or threat of fire, explosion or other emergency.

8. Failure to comply with the directions of the College
officials or agents, including campus police officers, acting
in good faith and in the performance of their duties.

9. Forgery, inventing facts or sources, unauthorized
changes to any College document, record, or identifi-
cation, including but not limited to, electronic software,
data and records.
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10. Unauthorized presence in or unauthorized use of
College property, resources or facilities.

11. Unauthorized access to, disclosure of, or use of
any College document, record, or identification,
including but not limited to, electronic software, data,
and records.

Misuse of College computing facilities, telecommuni-
cations, networking systems, associated facilities,
resources or equipment as outlined by College Policies.

12. Interfering with College or College-sponsored
activities, including but not limited to classroom related
activities, studying, teaching, research, intellectual
or creative endeavor, administration, a service or the
provision of communication, computing or emergency
services.

13. Misrepresenting oneself or an organization as an
agent of the College.

14. Possession of property the student knows or has
reason to believe may be stolen.

15. Misuse, theft, misappropriation, destruction,
damage, or unauthorized use, access, or reproduction
of property, data, records, equipment or services
belonging to the College or belonging to another person
or entity.

16. Violation of College Policy governing alcohol,
including consumption, distribution and/or unautho-
rized sale or possession of alcoholic beverages. Alcohol
is any fermented and/or distilled liquor or substance
reasonably believed to be or portrayed by the student
as fermented and/or distilled liquor.

No alcohol is allowed on campus. This applies to all
students, visitors or guests. All students present in an
environment where they are aware that alcohol is
possessed and/or consumed, are considered to be in
violation of the rule. It is not acceptable to be in an
area where alcohol is present even if you “are not
drinking.”

17. Unauthorized use, transfer or possession of any
controlled substance. A controlled substance is:

a. Alcohol;

b. Any narcotic or dangerous drug;

c. Glue, paint, or any intoxicating substance that
may excite or stupefy an individual or diminish
the individual’s physical or mental capacity
when possessed for such purpose;

d. Any other potential mind-altering substance,
including marijuana;

e. Drug paraphernalia, as defined by A.R.S. 13-3415;

f. Any other substance enumerated in A.R.S.13-3401,
as well as any imitation controlled substance
listed in A.R.S. 13-3451. Medication shall not
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be considered a controlled substance so long
as the medication is either (1) prescribed by
a physician and used in accordance with the
prescription, or (2) a nonprescription drug
as defined in A.R.S. 32-1901(49) when used
in the manner intended by the medication.

18. Gambling as prohibited by law as defined in A.R.S.
§§13-3301 through 13-3312.

19. Offering, soliciting or accepting a bribe to influence
the outcome of an athletic event.

20. There shall be no hazing, solicitation to engage in
hazing, or aiding and assisting another who is engaged
in hazing of any person enrolled, accepted for
enrollment, or intending to enroll in the College. For
purposes of this section, a person shall be considered
a “student” until graduation, transfer or withdrawal
from the College.

Hazing means any intentional, knowing or reckless act
committed by a student, whether individually or in
concert with other persons, against another student,
and in which both of the following apply:

a. The act was committed in connection with an
initiation into, an affiliation with, or the main-
tenance of membership in any organization
that is affiliated with an educational institution.

b. The act contributes to a substantial risk of
potential physical injury, mental harm or degra-
dation, or causes physical injury, mental harm
or personal degradation. See A.R.S. 15-2301.

Hazing also includes any action undertaken or situa-
tions created by any individual, group of individuals,
or organization, in which a student is voluntarily or
involuntarily subjected to activities that have the poten-
tial to harass, intimidate, impart pain, humiliate, invite
ridicule, cause undue mental or physical fatigue or dis-
tress, or cause mutilation, laceration or bodily injury.

It is no defense to a violation of this policy if the victim
consented or acquiesced to hazing.

21. Engaging in harassment or repeated unwanted
conduct. Harassment is conduct toward an individual
that would disturb or annoy a reasonable person under
similar circumstances. This conduct includes, but is
not limited to, stalking, and all forms of verbal, physical
and/or racial harassment.

22. Engaging in conduct intended to, or that results
in discrimination based on age, ethnicity, gender, dis-
ability, color, national origin, race, religion and/or
sexual orientation.

23. Interfering with any campus disciplinary process,
including but not limited to tampering with physical
evidence or inducing a witness to provide false informa-
tion or to withhold information.
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24. Engaging in any sexual offense, including but not
limited to, sexual assault, public sexual indecency or
indecent exposure. Sexual assault includes any unwanted
sexual contact, and may involve unreasonable coercion,
physical violence, or the threat of harm to the victim.
Engaging in sexual harassment. Sexual harassment is
any unwelcome sexual advance, request for sexual
favors or other verbal, written or physical conduct of
a sexual nature that substantially interferes with a
student’s performance or creates an intimidating or
hostile environment.

25.Use, possession, display or storage of any weapon,
dangerous instrument, explosive device, fireworks, or
dangerous chemical unless specifically authorized by
campus police.

26. Attempting to commit an infraction of this policy,
regardless of whether or not the attempt is or possibly
could have been successful.

27. Associating or participating in any infraction of
this policy or the entering into an agreement with one
or more individuals to commit an infraction of this
policy where the infraction is ultimately committed or
attempted by any one or more of the individuals.

28. Inducing or soliciting another to commit an
infraction of this Policy or providing assistance to
another knowing that it likely will result in an infraction
of this Policy.

29. Attempting to commit arson includes attempting
to burn any property, to start a fire or explosion, or to
promote the continuation of a fire or explosion.

30. Engaging in conduct that is reasonably likely to
disrupt, or that does disrupt, any College function,
process or activity.

31. Engaging in vulgarity. Vulgarity is the repeated use
of offensive or repulsive language that is of such a nature as
to create an intimidating, hostile or offensive environment.

32. Threatening an educational institution as set forth
in A.R.S. 13-2911 including, but not limited to, interfer-
ing with or disrupting any College class, event or activity.

33. Engaging in gang activity. A gang is a group of
three or more people who: (1) interact together to the
exclusion of others; (2) claim a territory or area; (3)
have a name; (4) have a rival/enemies; and (5) exhibit
antisocial behavior often associated with crime or a
threat to the community. Gang activity includes, but is
not limited to, wearing, carrying or displaying gang
paraphernalia, exhibiting behavior or gestures that
symbolize gang membership, causing and/or partici-
pating in activities that intimidate or adversely affect
the educational activities of another student or the
orderly operation of the College.
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COLLEGE PROCEDURE -

STUDENT CODE OF CONDUCT

I. Introduction
A. Purpose of Code

Central Arizona College is an educational institution
committed to excellence in learning, student achieve-
ment and success, leadership, and service to community,
and to providing a quality environment for achieving
personal excellence and growth. The Student Code of
Conduct (the Code) sets forth standards that are
expected of all students and is developed as a means of
implementing fair and consistent standards of student
conduct and due process procedures. The Code outlines
students’ rights and responsibilities and the College’s
expectations with respect thereto. Every student is
expected to be aware of the obligations and responsi-
bilities imposed by the Code and comply with it.

B. Application of the Code

The Code is intended to regulate the conduct of an
individual student or student organization, and/or to
provide the ability to discipline a student or student
organization. A student is subject to this Code whenever
the student (1) is on College premises, (2) at a College-
sponsored event, (3) is traveling with a College team
or organization or as a representative of the College,
or (4) has engaged in misconduct that is in any other
manner College-related or affects the order or operation
of any College function whether or not such conduct
occurs on College property or at a College-sponsored
activity. For the purpose of this paragraph, the term
“College premises” includes all property owned or
controlled by the College.

C. Policy Prohibiting Misconduct

A student shall not commit or attempt to commit,
induce or solicit another to commit, or conspire to
commit, any of the infractions listed in Policy 589,
Student Code of Conduct (Prohibited Conduct). Any
attempt, inducement, solicitation or conspiracy to
commit any infraction by a student shall be treated, for
the purpose of imposing discipline, as if the student
actually committed the infraction.

Authorized Sanctions

The Associate Vice President of Student Development
or designee may impose one or more of the following
sanctions for any violation of the Student Code of
Conduct:

Expulsion: Permanent separation of the student from
the College. An indicat