Chapter 16

Submitting Comments in ACRES

Why am I being asked to make comments on everyone else’s
proposals?

Faculty, staff, and administration have unique
curriculum development perspectives. These tend to be
specific to their viewpoints; however, each person’s
comments, whether incorporated or not, encourages academic
discussions and adds quality to CAC’s curriculum.

For more information on the curriculum development process that leads to
this point, please see page 163.

Before actually submitting comments in ACRES, you should take a
moment and decide what constructive suggestions you want to share with the
proposer, Curriculum Office, Curriculum Committee, and administration. If the
comments are very detailed, you may wish to type them in a word processing
software and simply cut and paste your comments into ACRES. If the comments
are short and to the point, you may type them directly into the comments field.

How do I submit my comments?

The first step, of course, is to logon to ACRES (see page 7).
The second step is to query for the proposal in question (see page 117).
Click the “Post Your Comments” link at the top of the page. Some of you will have

two options to choose from: “Submit Your Review” and “Post Your Comments.”
(See page 181 for more information.)
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Click “Post Your Comments.”
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Clicking on “Post Your Comments” will bring up a screen with a text box.
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In this text box you may submit as many comments as you wish. You may be as
detailed as you wish, because this text box will continue to expand with the length
of your comments. Please remember to keep the comments constructive,
professional, and focused on curriculum enhancement. All CAC users may view

your comments.
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The current version of ACRES shows all the previous comments at the bottom of
the page. Because of this feature, you can see the other comments without clicking
on the “View Comments” link on the proposal’s first page.
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Once you have typed in your comments or questions, click “Continue.”
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ACRES will allow you to review your comments before submitting them.
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You have three options from which to choose:

— “Cancel” will erase all the comments you just made and take you back to the
proposal.

“Edit” will allow you to go back to the text field and change any of the
verbiage in the box.

“Submit Comments” records the comments with the proposal for all to see.
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When you click on “Submit,” ACRES will take you back to the proposal, but how
do you know your comments are there? You can’t see them! ACRES shows you

that there are two comments now.
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To see the two comments, click on “View Comments (2).”
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You will see the previous message and the message we just added.

Qo - O o] (3] | oo Srrmone @) L3- G B (Y < B

b | ] nitpe: fiar. tranerler g gy bDbjects lecrng .o 13 fea [ P5 30Tl (TR T TG 1L H 50 i
i AT e - Wecrosalt Inberned Eeplorer =] T I EI H"I"_'IE Im
¥igw Cammer Comments for SOC 240 Sgefology of Education 3ol ] Prevous | Mot
Date Comment
Apeil 27 2009
Sa Wamer, Mokine of LZEE:-:-'-'B of dalating fvs coursa fram the course
Curricilm Changs
Apil 29, 2009 vad Reviewer Camments
A Lo This is an axamgle of & coemiment. O would you
1 | Dvarict E,’mf’:g;"'ﬂ““”"c““”“‘“ prelie o st & uestion? Less Founet
2 CLARE ; Him Toscano | Cumiculom Ballatin 42702009
3 Mofhoe of
reﬁ'gr
TS:
i

Counse Tile: Sodaldy of Educalion
Effective Semester; Fal
Effective Year: 2009
Rationale for Delation: Coursa has not baen taught m years Mo requests from studants or Educaton Program
Impacted Programs: Hone

5 Ik - b i b, v 8 -0 o ':J (LR TeL ] T eyt - b

By viewing the comments, you will be assured that your comments are there and
waiting for processing.

Once I submit my comments or questions, what happens? Does
anyone look at my comments?

ABSOLUTELY!! After the 10™ day of the course being on the Notice of
Curriculum Change (Curriculum Bulletin), the Curriculum Office staff reads all the
comments. If the comments are relatively benign such as “OK,” “Yes,” or “I have
no comments,” the Curriculum Office will move the proposal forward.
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However, if there are comments regarding issues in the proposal, the Curriculum
Office will send the comments to the proposer, the commenter, the division chair
or program manager, and the director of the
Curriculum Office. The email asks the parties to
begin academic discussions of the issue and provide
the Curriculum Office with a final determination of
the solution. Most of the time, the solution is a
relatively easy fix with minimal discussion.
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On rare occasion, others may have to be involved in @
the discussion. Those people are invited into the

discussion according to their knowledge or their level of decision-making.

\

L

The bottom line is that ALL comments are read and considered!
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If you are confused or just need questions answered, please call or email:

Jennie Lee Voyce at 1-520-494-5591 or jennie.voyce@centralaz.edu

Mary Menzel at 1-520-494-5215 or mary.menzel@centralaz.edu

I
|
|
I
|
Linda Day at 1-520-494-5206 or linda.day(@centralaz.edu |
I
|
|
I

We will be happy to assist you! :
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